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AZIMIHICTPALUISI AJIMMHHMCTPAIIHS TIOYTOBCKOro K P PIPBIM UKV MXVPIETH
OIITOBCHKOTO CLILCHKOTO CEJILCKOT'O MOCEIERHES BAIBUACAPAN BOJTIOTH
HOCEJIEHHA BAXYHCAPANCKOTO PAIIOHA TIOYTOBOE KO
BAXUHCAPANCBKOTO PAHOHY PECITYEJIAKA KPHIM KbACABACBIHBIHb
PECITYBJIIKH KPUM WJIAPECH
INIOCTAHOBJJIEHUE
23.01.2023 1. Ne 33

006 ymeepicoenuu AOMUHUCMPAMUBHO20 Pe2NAMEHMA NPEOOCMABIeHUA
MyHnuyunanvnou ycayeu «llpedocmaenenue nucbMeHHbIX pa3vACHEHUI
HA1020NIAMETbUUKAM RO 860NPOCAM NPUMEHEHUA HOPMAMUBHBIX NPABOGHIX
akmoe Iloumoeckozo cenbcKko2o nocenenus 0 MECMHBIX HA102aX U COOPAX»

B cootBerctBun ¢ ®denepanbubiM 3akoHOM oT 06.10.2003 N 131-®3 "O6 o6mux
NPUHIIMIIAX OpraHM3allii MECTHOTO caMmoympaBieHus B Poccuiickoit dexneparuu’,
denepanbHbiM 3aKk0HOM OT 27.07.2010 N 210-®3 "OO6 opraHuzamnuu npeaocTaBICHUS
FOCYJApCTBEHHBIX W MYHULMINAIBHBIX YCIYr', a Takke B LEISAX MOBBIILIECHUS
3G (PEKTUBHOCTH U KayecTBa MPEJOCTABICHHUS MYHUIIMIAIBHBIX YCIYr TpakIaHaMm
PYKOBOJICTBYSICh YCTaBOM MYHHIMIAIBbHOTO oOpa3zoBanus I[loyToBCKOE cenbcKoe
noceneHue baxuucapaiickoro paiioHa PecnyOnuku KpbiM, AIMHHHCTparus
MYHUITUIIAJIBHOTO oOpa3oBanus [lodToBCcKOe cenbckoe mocerneHue baxducapaiickoro
paiiona Pecriy6auku Kpbim,

IIOCTAHOBJISIET:

1. YTBepauTh mpuiiaraeMblii AJAMUHUCTPATHBHBINA pPErIaMEHT MNpPeIOCTaBICHUS
MYHHULUITAIBHON yCIIyT1 «IIpegocraBnenue MUCBbMEHHBIX  Pa3bsSCHCHUU
HaJIOTOIJIATENbIIMKAM IO BOIpOCaM IMPUMEHEHUS HOPMATHUBHBIX IMPABOBBIX AKTOB
[To4TOBCKOTO CEBCKOTO MOCETECHUSI 0 MECTHBIX HAJIOTaxX M cOopax»

2. lloctanoBnenue anaMuHuUcTpauuu IIoYTOBCKOrO CEIBCKOrO MOCEIICHUS
baxuncapaiickoro paiiona Pecmryommku Kpsim ot 21.10.2019 No662 «O6 yTBepkaeHnn
aIMUHHUCTPATUBHOTO  pEerjaMeHTa NpPeJOCTABICHUS  MYHUUUIAIBHOW  YCIYyrH
«Pa3psiCHEHUs O BONPOCAM NMPUMEHEHUS 3aKOHOJATENIBCTBA O MECTHBIX HAJOrax M
cOopax» - MPU3HATh YTPATUBLIUM CHITY.

3. Hactosmiee mocTaHOBICHHE BCTYMaeT B CHJIY CO JHS €ro O(HIMaTIbHOTO
onyOnuKkoBaHusl (0OHAPOJOBAHMUS).

4. OnyOnukoBaTh MOCTaHOBICHUE AIMUHHUCTpAaU [lOYTOBCKOTro CEIbCKOTo
nocenenuss baxuucapaiickoro paiiona PecnyOnuku Kpeim Ha oduimansHOM caiite
AJMUHUCTpALlMK MYyHHMIMIAIBHOrO oOpa3oBanus http://pochtovsk-crimea.ru, Ha



http://pochtovsk-crimea.ru/

[loprane mnpaButenbcTBa PecnyOmuku Kpeim:  http://rk.gov.ru B pazgene:
MyHUIMNAIbHBIE 00pa3oBaHMs, Moapasnen — baxuncapalickuil palioH , mojapasnaen
[TouToBCKOE CENBCKOE MOCENEHUE» B MH(OPMAMOHHO-TEIEKOMMYHUKALIMOHHON CETH
«HTepHeT», a Takke Ha MHPOPMALMOHHOM CTeHJe aaMUHUCTpauuu IloyToBckoro
CEJIbCKOTO  TOCEJEeHMs, pacHojio)KeHHOro 1o aapecy: PecnyOnuka  Kpbim,
baxuuncapaiickuii paiios, 1. [louroBoe, yn. Ukanosckas 23.

5. YIOJIHOMOYEHHOMY JOJKHOCTHOMY Jnuiy Anmunuctpauuu [lodroBckoro
cenbckoro nocenenus: baxuucapaiickoro paitona Peciyonuku Kppim:

5.1. HampaButh mnoctaHoBiieHHEe AJIMHUHHUCTpAUU [lOUTOBCKOrO CEIbCKOI0
nocenenus baxuncapaiickoro paiiona PecnyOiauku KpbiMm B MUHUCTEPCTBO IOCTHIIMU
PecniyOoniuku KpbIM 11 BKJIIOYEHHS B PETUCTP MYHUIMIAIBHBIX HOPMATHUBHBIX
IIPaBOBBIX AKTOB B YCTaHOBJICHHBIN 3aKOHOM CPOK.

6. KoHTpO:1b 32 BBINIOJHEHWEM HACTOSIIIET0 MOCTAHOBIEHUS OCTaBIISAIO 3a COOOM.

I'maBa agmMunuctpanuu IloutoBCcKoro
CEJIbCKOTO MOCEJICHUS A.H. Slctpebosa



AJIMUHMCTPATUBHBIN perjamMeHT
NpeJoCTaBJIeHUsI MyHUIIMNAIbHON ycayru «lIpenocraBiieHre NMCbMEHHBIX Pa3bsiCHEHHI
HAJIOTOIIATEe/IbIIMKAM [0 BOIPOCAM NPUMEHEHHS HOPMATHBHBIX IPABOBBIX AKTOB
ITo4YTOBCKOrO CeJILCKOro MOCeJeHHs 0 MECTHBIX HAJIOrax U c6opax»

1. O0uIue moJI0KeHu s
1. IlpeameT peryupoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AZMMHUCTPATMBHBIM  pEIVIAMEHT  IPEAOCTABICHHS  MYHULMIIAJBHOM  YCIYI'd
«IIpenocraBneHne NMHUCHbMEHHBIX Pa3bACHEHHWM HAJIOrOILIATEIbIIMKAM IO BOIPOCAaM ITPUMEHEHUS
HOPMAaTUBHBIX NPABOBBIX aKTOB [10YTOBCKOIO CENBLCKOTO MOCENIEHUs 0 MECTHBIX Hajorax u coopax»
(manee — AIMHHHCTPAaTHUBHBIM pErjaMeHT) ONIpEeAeNseT MOPSJOK M CTaHIapT MPeA0CTaBICHUS
MYHULUIIAJBHON YCIYTH, CPOKM H TOCIEAOBATEIBHOCTh JCUCTBUH IO €€ MCIOJHEHUIO
aanmuHuctpanuu [louroBckoro cenbckoro nocenenus: baxuucapaiickoro paitona Pecriyonuku Kpoim
(mamee — Opran).

Hacrosimuit AAMMHHMCTpaTHBHBIA perjaMeHT pa3paOoTaH B II€JIAX MOBBIIIEHHUS KauyecTBa
MIPEAOCTABIICHNS U HCIIOJIHEHUS MYHULUITIAIBHOM YCIYTH, B TOM YHCJIE:

- YIOPSIOUEHHS aIMUHUCTPATUBHBIX IPOLeyp (IeHCTBUIN);

- COKpallcHMs  KOJMYECTBA  JOKYMEHTOB, IIPEJOCTaBISEMBIX TIpaKJaHAMU A
IIPEIOCTABJICHNS MyHULIUIIABHON YCIYTH;

- YCTaHOBJICHHS OTBETCTBCHHOCTH JOJDKHOCTHBIX Jul OpraHa, npesocTaBISIOMNX
MYHULUNAIBHYIO YCIIYTY, 32 HECOOIIOAEHUE UM TpeOOBaHUH AIMUHHUCTPATUBHOIO PEryIaMeHTa pu
BBITNIOJIHEHUH aJMUHUCTPATUBHBIX IpOLeyp (AeHCTBUI).

2. Kpyr 3asiBuTesiell Npu Npea0CTABJIEHUN MYHUIMIIAJIBHON YCJIYTH

2.1. 3asBUTENsIMU HAa MPEIOCTaBICHUE MYHHUIIMIAIBLHON yCIYru SBISIOTCS (U3HUECKUE WU
IOpUAMYECKUE UL (Aajee - 3asBUTENb).

OT UMeHHU 3asBUTENECH MOTYT BBICTYIATh UX MPEACTaBUTEINH, ICHCTBYIOIINE B COOTBETCTBHUH C
MOJIHOMOYUSIMU, TOATBEPKAAEMBIMHU B YCTAHOBIIEHHOM 3aKOHOM TOPSIJIKE.

3. TpeOoBanusi Kk MOpAAKY HWHGPOPMHUPOBAHUA O NPEIOCTABJICHHUHM MYHULIHMIAJIbHON
yeayru

3.1. Tlopsnok moxyueHHs: MHPOpPMALMU MO BOIpPOCaM MPEIOCTABICHUS MYHUIUNATBLHOU
YCIAYTHM U YCIYT, KOTOPBIE SIBISIOTCS HEOOXOTUMBIMH M 00s3aTelIbHBIMHM JAJIS MPEJOCTaBICHUS
MYHULUIIAIBHON YCIYTIU:

1) myOGauuHOE MUCbMEHHOE KOHCYJIBTUPOBAaHUE (IIOCPEICTBOM pa3MeLIeHUs HHPOPMALIUH):

- Ha odurmambHOM BeO - caiite Oprana u ['ocyqapCTBEHHOTO OIOJKETHOTO YUPEKICHHUS
Pecnnyomuku  KppiM  «MHOTO(QYHKIIMOHAIBHBIM IIEHTP MPEJOCTaBICHUSI TOCYJapCTBEHHBIX U
MyHUIUOATBHBIX yeayr» (nanee — ['BY PK «M®L»);

- B (exepambHON TOCYIapCTBEHHOM HWH(OpPMalMOHHOW cucteme «EmuHbIl mopTran



TOCYIapCTBCHHBIX U MYHUIIMTANBHBIX ycIyr (QyHkmuii)» (manee — EIN'Y) u B rocymapcTBeHHOM
nHpopmMannoHHO cucrteme «llopranm rocyqapcTBEHHBIX M MYHHLIMIAIBHBIX YCIyr PecryOnmku
Kpeim» (nanee — PIIT'Y);

- Ha “H(POPMALIMOHHBIX CTEHAX, B MECTaxX MPEI0CTABICHII MyHUIMNIAIbHOW yciryru OpraHa
1 MHOTO()YHKIMOHAJIBHOTO IIEHTPa MPEJOCTABICHHS TOCYIAPCTBEHHBIX W MYHHUIIMITATBHBIX YCIYT
(manee — MHOTO(YHKIIMOHAIBHBIH IEHTD);

2) MHIMBUIyaJIbHOE KOHCYJIBTHUPOBAHUE O CIPAaBOYHBIM Tesne(oHHBIM HOMepam OpraHa u
MHOTO(YHKIIMOHAIEHBIN IICHTD;

3) MHAMBHYaJbHOE KOHCYJIBTUPOBAHUE IO MOYTE, B TOM YHUCIIE NOCPEACTBOM 3JIEKTPOHHOM
MOYTHI (B CiIy4ae MOCTYIUIEHHS COOTBETCTBYIOLIEro 3amnpoca B OpraH wiv MHOTO(QYHKIIMOHATbHBII
LEHTP);

4) nocpeaCTBOM MHIUBUAYAIBHOTO YCTHOTO HH(POPMHUPOBAHUS.

3.2. IlyOnuuyHO€ NHCBMEHHOE KOHCYIbTHPOBAHUE OCYIIECTBISETCS MYyTEM pa3MelIeHUs
MH(OPMALIMOHHBIX MaTepHalioB Ha WH(GOPMAIMOHHBIX CTEHJAaX B MeECTax MpeloCTaBIICHUS
MYHHUIMIIAIBHON yCIIyry, NyOiauKanuud WHGOPMALMOHHBIX MaTepUalioB B CpPEACTBaX MacCOBOM
nH(popmaluy, BKIOYas Myoaukanuoo Ha opuiuansHoM caiite Oprana u ['BY PK «M®IL», EIIT'Y,
PIIT'Y. KoncynbTupoBaHue myreM MyOJUMKalUud MHGOPMAUMOHHBIX MAaTepUAIIOB Ha O(QHUIIHMATBHBIX
caiiTax, B CpeJICTBaX MacCOBOM MH(GOPMAIINH PETHOHAIILHOTO YPOBHS OCymecTBIsieTcss OpraHom.

Ha undopmanmonnsix crengax Oprana, B MecTax MpeloCTaBIeHNUS MyHULIUIIATbHOM YCIIyTH,
pasmelaercs cieayroas nHpopMarus:

- HCYepHbIBaIOIIas HH(POpMaLUs O NOPSAKE MPEJOCTaBIEHUS MyHULIMIIAIBHOM yCIyTH;

- BBIICPKKH U3 AJJMUHUCTPATUBHOTO PErJIaMEHTa U MIPUIIOKEHUS K HEMY;

- HOM€epa KaOMHETOB, B KOTOPBIX IPEJOCTABIIAETCA MyHULIMIIANIbHAS YCIIyTra; (aMUIINK, UIMEHA,
oTyecTBa (MOCIIEIHEE - PU HATMYNHU) U JOJDKHOCTH COOTBETCTBYIOLIUX JIOJKHOCTHBIX JIUL, PEXKUM
IIpyeMa UMH 3asBUTEIIEH;

- aapec opunmansHoro caiita 'BY PK «M®ILI», Ha KOTOPOM MOXHO Y3HATh aJipec U rpaduKu
paboThl MHOTO(YHKIIMOHAIBHBIX LIEHTPOB;

- BBIIEP’KKH U3 HOPMATUBHBIX IIPABOBBIX aKTOB IO Han0oJIee YacTo 3a/1aBaeMbIM BOIIPOCaM;

- MCUEPIBIBAIOLIUN NepeUeHb J0OKYMEHTOB, HEOOXOIMMbIX B COOTBETCTBUM C HOPMATUBHBIMU
IIPaBOBBIMU aKTaMU JJISl IPEIOCTABICHUS MyHULIMIIAJILHOM YCIIYTH;

- (hopMbI 3asiBIICHMIA;

- IEpE€4YeHb OCHOBAHMH I OTKAa3a B IIPEIOCTABIECHUN MYHULIMIIAJILHOMN YCIIYTH;

- TOPSIOK OOXKaJOBaHUS pEIICHUM, JedcTBUM uaM Oe3AeHCTBUS JOJDKHOCTHBIX JIHII,
IIPEIOCTABJIAIOIINX MYHULIUIIAIBHYIO YCIIYTY.

3.3. CexTop MHGOPMHUPOBAHUS U OKUJAHUS MHOTO(QYHKIMOHAIBHBIX LEHTPOB BKIIOYAET B
ceost:

a) MH(OpPMAIMOHHBIE CTEHIbl WJIM HWHbIE HCTOYHUKHA HH(POPMHPOBAHUS, COIEprKaIlne
aKTyaJbHYIO U HCUEPIBIBAIOIIYIO HH(POPMALIHIO, HEOOXOJUMYIO JUTS ITOJIY4EHHsI TOCYIapCTBEHHBIX U
MYHHUIMIIAJIBHBIX YCIYT, B TOM YHCJIE:

IIEpEUeHb TOCYJApCTBEHHBIX W MYHHMLIMIAIBHBIX YCIYr, MPENOCTABICHUE KOTOPBIX
OpPraHu30BaHO B MHOTO(YHKIIMOHAILHOM LIEHTPE;

CPOKH IIPEIOCTABJIEHNS TOCYJapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT;

pa3Mepsl TOCYJapCTBEHHOM MOIIJIMHBI U WHBIX IUIATEKEH, YIUIAUMBAEMBIX 3asBUTEIIEM IIPU
IIOJIyYEHUU TOCYJApPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT, NOPSAIOK UX YIUIAThI;



MH(OPMALIUIO O JIOTIOJTHHUTEIBHBIX (COMYTCTBYIOMIMX) yCAyrax, a Takke 00 yciyrax,
HEOOXOUMBIX M 0053aTENbHBIX ISl MPEIOCTABICHUS TOCYAaPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT,
pa3Mepax U HOPSAKE UX OILIAThI;

MOpSZOK  oOKajmoBaHUA — JACUCTBUM  (Oe3aeHCTBUSI), a TakKe pEHIeHWH  OpPraHoB,
MIPEIOCTABIISIIOIINX TOCYAAPCTBEHHBIE YCIYIHM, U OPraHoOB, IPEJOCTaBISIOUIUX MYHUIUIAIbHbIE
YCIIyTHU, TOCYAAPCTBEHHBIX U MYHMLMIAIBHBIX CIY)KallUX, MHOIO(QYHKIMOHAJIbHBIX LIEHTPOB,
pabOTHUKOB MHOTO(YHKIIMOHAIBHBIX IIEHTPOB;

nHQOpPMALIUIO O TPEIYCMOTPEHHOW 3aKOHOMATeNbcTBOM Poccuiickoit denmepanuu U
PecniyOnukun  KpbIM ~ OTBETCTBEHHOCTM  JOJDKHOCTHBIX  JIMI] OPraHoB, IPEAO0CTaBISIOIINX
roCy/lapCTBEHHbIE YCIIYTH, JOJIKHOCTHBIX JIUI] OPraHOB, IIPEIOCTABIISIOMINX MYHULIUTIATbHBIE YCIYTH,
pabOTHUKOB MHOTO(YHKIIMOHAJIBLHOTO LEHTpa, pabOTHUKOB MPHUBJIEKAEMbIX OpraHu3aluil 3a
HapylIeHHUEe MOPsIIKA IPEIOCTABICHUS TOCYJapCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT;

nH(pOpMAaLIMIO O TMOPSIKE BO3MELICHMS BpeAa, NPUYMHEHHOTO 3asBUTEII0 B PpE3yJIbTaTe
HEHAQJIe)KAIlEr0 HCIOJHEHUS JMOO HEUCHOJHEHHs] MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM WU €ro
paboTHUKAaMHU, a TakXKe MPHUBJIEKAEMBIMU OpPraHU3alUsMU WIM MX pabOTHHUKaMU 0Os3aHHOCTEH,
MpeyCMOTPEHHBIX 3aK0HOJaTenbCcTBOM Poccuiickoit denepanuu u Pecydnuku Kpeim;

pexxuM paboThl M aJpeca MHBIX MHOTO(QYHKIIMOHAIbHBIX LEHTPOB M IPHUBJIEKAEMBIX
OpraHu3aiuii, Haxosmuxcs Ha Tepputopuu Pecriyonuku Kpeim;

HMHYI0 MHQOpMaIUI0, HEOOXOAUMYIO JJIsi MOJIyY€HHs TOCYIapCTBEHHOW M MYHUIUTAIbHON
yciyru;

0) He MEeHee 0THOTO OKHa (pabovero mecTa), 000pyI0BAaHHOTO MEPCOHATBHBIM KOMITBIOTEPOM
C BO3MOXXHOCTBIO JOCTyNa K HWH(GOPMALMOHHBIM CHCTEMaM, [E€YaTalollMM M CKaHUPYIOIIUM
YCTPOMCTBOM, HJICKTPOHHOW CHCTEMOM yIpPaBJICHHUS OYEPEAbI0O M MPEIHA3HAYEHHOTO IS
nH(OPMHUPOBAHUS 3asBUTENCH O MOPSAKE MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHMIIMITAIBHBIX
YCIIYT, O XOJIe¢ PACCMOTPEHHs 3alpOCOB O IMPEIOCTABICHUU TOCYAAPCTBEHHBIX M MYHHIIMITAIBHBIX
YCIIYT, a TaKKe JJIsl IPEAOCTaBICHUS HHOW HHPOPMAIIMK, B TOM YHUCJIE YKa3aHHOM B MOAIYHKTE «a»
HacTosiero nyHkra. OkHa (paboyrie MecTa), Co3/IJaHHbIe B COOTBETCTBUH C HACTOSIIUM HOITYHKTOM,
HE SIBJISIIOTCS OKHAMHU MPUEMa U BBIAYU JOKYMEHTOB;

B) MpOorpaMMHO-aNmapaTHbIi KOMIUIEKC, oOecrneunBaronuii noctyn 3assutencii k EINY,
PIIT'Y, a takke k uHGOpPMALIUU O TOCYAAPCTBEHHBIX U MYHUIIMTIANIBHBIX YCIIYTax, MPeJ0CTaBIsEMbIX
B MHOTO(YHKIIMOHATHHOM IIEHTPE;

T') CTYNbs, KpecelbHbI€ CEKIMH, CKaMbU (OaHKETKH) U CTOJIbI (CTOMKH) uis odopmiieHus
JOKYMEHTOB C pa3MelieHreM Ha HuX ¢opM (OJaHKOB) JOKYMEHTOB, HEOOXOAUMBIX IS MOTY4EHUs
rOCy/IapCTBEHHBIX U MYHHUIIMITATBHBIX YCIIYT;

1) SIEKTPOHHYIO CUCTEMY YIIPABICHUS OUEPEIBIO.

3.4. UnauBulyalbHOE KOHCYJIbTUPOBAaHUE MO TeseOHY HE JOJDKHO MpeBblaTth 10 MUHYT.
OtBer Ha TenedOHHBIN 3BOHOK JOJDKEH HAuyMHATHCS C MHGpoOpManMu o HauMmeHoBaHuu Oprasa,
MHOTO(YHKIIMOHAJILHOTO LIEHTPA, B KOTOPbII O3BOHMI I'PaXJaHUH, (PaMIIINU, IMEHH, OTYeCTBE (TIpH
HAJIMYMK) U JOJDKHOCTH CHELHAINCTa, OCYLIECTBISIONIET0 MHAMBUIAYaIbHOE KOHCYITUPOBAHUE T10
tenedony. Koncynpramum obuiero xapakrepa (0 MECTOHAX0X/I€HUH, Irpaduke paboThl, TpeOyeMbIX
JOKYMEHTaX) TaKKe MPEAOCTaBIIAIOTCS C MCIOJIb30BAaHMEM CPEACTB aBTOMH(GOpPMHUpOBaHUA (TIpU
Hannuun). [lpu  aBTOMH(pOPMHpPOBAaHMU 00ECHEUMBACTCS KPYIJIOCYTOYHOE IpelOCTaBJICHUE
CIpaBOYHON UH(POPMAITUH.

3.5. UaauBuyaibHOE KOHCYJIBTUPOBAHUE IO MOYTE (IO AJIEKTPOHHOM MOYTE).



[Ipy  wHAMBUAyaJbHOM  KOHCYJABTHPOBAaHMM IO TI0YT€ OTBET Ha  oOpalieHue
3aMHTEPECOBAHHOTO JIMIA HAIpaBJIsIETCs IOYTOM B aJpec 3auHTEpecOBaHHOTO Juua. OTBeET
HaNpaBJsieTCss B NMUCBMEHHOM BHJIE, DJIEKTPOHHOM moYTOM nmb0 uepe3 BeO — caiir Oprana B
3aBUCHUMOCTH OT crocoba oOpallleHusi 3aMHTEPECOBAHHOIO JIMIA WM CHOco0a JOCTaBKU OTBETA,
YKa3aHHOTO B MMUCbMEHHOM OOpalieHnu (B cirydae oOpaieHus B (hopMe dJIeKTPOHHOTO JTOKYMEHTa B
CpPOK, YCTaHOBJIEHHBIN 3aKoHOAaTenbCTBOM Poccuiickoii denepauun). JJaToii nosyyeHus oopamieHus
SABIISICTCS JaTa PErUCTPaIuy BXoasniero oopamenus B Oprane win MHOTO(yHKIMOHAIBHOM IIEHTpE.

3.6. Bpems oxumaHus 3asBUTENS NPU MHIUBUAYaJIbHOM KOHCYJIBTHPOBAHUH IPH JIMYHOM
oOpallleHnH He TOJDKHO MpeBbIIaTh 15 MUHYT.

WuauBuayanibHOE KOHCYJIBTHPOBAHHME NIPU JUYHOM OOpallleHWH KaKJI0To 3asBUTEIS
JNOJKHOCTHBIM JMIIoM OpraHa win pabOTHUKOM MHOTO(QYHKIIMOHAJIBHOIO ILIEHTpa HE JOJDKHO
npeBblaTh 10 MUHYT.

3.7. JomxHocTHOE nuio OpraHa, NpeaoCTaBiIsgIONIET0 MyHULUNIAIbHYIO yCIyry, paOOTHHUK
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, IPU OTBETE Ha OOpaIllEHUs 3assBUTEIICH:

- NpU YCTHOM oOpallieHuu 3asBuTens (Mo TelneQoHy WIM JHMYHO) MOTYT J1aTh OTBET
camMocCTOSITeNbHO. B ciaydasx, korja nomkHocTHOE auio OpraHa, paboTHUK MHOTO(YHKIIMOHAIBHOTO
LIEHTpa HE MOXET CaMOCTOSITEIbHO OTBETUTh Ha 3a/IaHHBIN mpu TeneOoHHOM 0OpallieHuH BOIIPOC,
TeneOHHBII 3BOHOK JIOJDKEH OBITh MepeaapecoBaH (MepeBEACH) IPYroMy JT0JKHOCTHOMY JIUIY WIIN
oOparuBiIeMycs JHIy cooOmaercs TenedOHHbII HOMEp, MO KOTOPOMY MOXHO THOJYYHUTh
HE00X0UMYI0 HH(OPMAIIHIO;

- IIpY OTBETE Ha TeJae(OHHbIE 3BOHKH, YCTHbIE M MMMChbMEHHbIE 00paIlleHUs JOJKHBI OTBEYaTh
BEXJINBO U KOPPEKTHO;

- Tpud OTBeTe Ha Tene(OHHbIE 3BOHKM JOJDKHOCTHOe Jsuuo OpraHa, pabGoOTHHK
MHOTO()YHKIIMOHAJILHOTO  IIEHTPA, OCYLIECTBIAIOIIME KOHCYJIbTUPOBAHUE, JIOJDKHBI Ha3BaTh
(bamunuio, UM, OTYECTBO (IOCIEHEE - IPU HAJIUYUK), 3aHUMAeMy0 JTOJDKHOCTh U HaMMEHOBaHME
Oprana. Ilo pe3ynpTaTaM  KOHCYJIBTUPOBaHHMS  JOJDKHOCTHOE  JIMLO,  OCYILECTBIIAIOLIEE
KOHCYJIbTUPOBAHHE, JOJDKHO KPATKO MOJBECTH UTOT'M U MEPEUUCIIUTh 3asBUTEII0 MEpbI, KOTOPbIE
HE00X0AUMO MPEAIPUHSATD;

- OTBETHl Ha IMCbMEHHbIE OOpalleHUs JAl0TCA B MPOCTOH, YETKOM M MOHATHOM (opme B
IIMCbMEHHOM BHJIE U JOJIKHBI COJEPIKATH!

OTBETHI Ha ITOCTABJICHHBIE BONPOCHI;

JOJDKHOCTh, (PaMUJIMIO U MHULIMAIIBI JIMIA, TIOMCABIIEro OTBET;

(baMUIUIO M MHULMAIIBI UCTIOJTHUTEIIS;

HaUMEHOBAHHE CTPYKTYPHOTO 10Ipa3/1eeHUs-UCTIOTHUTEIS;

HOMep TenedoHa HCIIOTHUTES;

- He BIpaBe OCYUIECTBIATh KOHCYJAbTHPOBAaHHE 3asBHUTEIEH, BBIXOJAIIEE 33 paMKH
MHGOPMHUPOBAHUS O CTaHJIAPTHBIX IMPOLEAYypax M YCIOBHUSAX OKa3aHHs MYHUIMMAIBHON YCIYrd M
BIIMSIIOILEE TPSMO MM KOCBEHHO Ha MHUBUAyalbHbIE PEIICHUS 3asSBUTEICH.

3.8. HaEII'Y, PIII'Y u opuumansHoM caiite Oprana pa3Meriaercs cieytomas HHpopMarus:

1) wucuepnbIBarOIMi TepeyeHb JIOKYMEHTOB, HEOOXOJUMBIX Uil HPEAOCTaBIICHUS
MYHUIIUNATBHON YCIYTH, TpeOOBaHUS K O(POPMIICHHIO YKAa3aHHBIX JOKYMEHTOB, a TaKXKe IepeyeHb
JOKYMEHTOB, KOTOPBbIE 3asBUTEIb BIIPaBE NMPEIOCTaBUTh 110 COOCTBEHHON MHUIIMATHUBE;

2) Kpyr 3asBUTENCH;

3) cpok mpenocTaBIeHUs MyHUIMIIAIbHON YCITYTH;



4) pe3ynbTarhl IMpPENOCTABICHHUS MYHULUNAIBHON YCIyrd, MOPSAOK HPEJCTaBICHUS
JOKYMEHTA, SIBJISIFOIIETOCs pe3yabTaTOM MPEA0CTaBICHNS MyHULIUIIATbHOU YCIYTH;

5) pa3Mmep rocyAapCTBEHHOM NOLUIMHBI, B3UMAeMOW 3a MPEOCTaBICHHE MYHULUIAIbHON
YCIIyTH;

6) wucyepHbpIBAOIIMKA IE€peYeHb OCHOBAaHWM JUId [PUOCTAHOBJIEHUS WJIM OTKa3za B
MIPEIOCTABICHUH MYHUIIUTIATbHON YCIYTH;

7) o mpaBe 3asgBUTENS Ha nocyneOHOe (BHECyaeOHOE) 00KanoBaHue NeHCTBUH (0e31eiCTBYS)
U pelLleHUil, IPUHATHIX (OCYIIECTBIISEMBIX) B XOJ€ MPEI0CTaBICHNS MyHULIUIIATbHON YCIYyTH;

8) dopmbl 3asBieHU (yBEIOMIJICHHH, COOOIIEHUI), MCHOJb3YEMbIE MPU MPEIOCTABICHUN
MYHHUIIUTIAJbHOU YCITYTH.

Nudopmanus va EIITY, PIIT'Y o nopsake u cpokax npepocTaBiIeHUs] MyHUITUTIAIBHON yCIyrU
Ha OCHOBAaHHMM CBEJCHMH, coaepxamuxcsi B (efepanbHOW TOCYIapCTBEHHON HHG(OPMAIMOHHON
cucreMe «®PenepaibHbI peecTp TOCYIApPCTBEHHBIX W MYHULUMNAIBHBIX yCAyr (QyHKIHI)»,
MIPEIOCTABIISIETCS 3asIBUTEIIO OECIIaTHO.

Jloctyn K MHpOpPMAIMU O CPOKaX U MOPSJIKE MPEIOCTABICHUS YCIYrH OCYIIECTBIseTcs 0e3
BBITIOJIHEHUS 3asiBUTENIEM Kakux — JuM00 TpeOoBaHMil, B T.4. 06€3 HCHOJB30BaHUS MPOTrPaMMHOIO
ofecrieyeHns, yCTaHOBKa KOTOpPOTO Ha TEXHHUYECKHE CpeACTBa 3asBUTENS TpeOyeT 3aKIOUYEeHUs
JUIEH3UOHHOTO WJIM HMHOTO COTJIAlIeHHs] C MpaBooOiagaTesieM MPOrpaMMHOTO 0OecredeHus,
MpelyCMaTPUBAIOLIEr0 B3MMAaHMUE IUIAThI, PETUCTPALMI0O WM AaBTOPHU3AIMIO 3asBUTEIS WU
MPEAOCTABICHUE UM IIEPCOHAIBHBIX JAHHBIX.

3.9. CBeneHus 0 X0/Ie MPEAOCTABICHNUS] MyHUITUITAIBHOW YCIIyTH 3aABUTEIb BIPAaBE MOJTYYUTh
MIpH JIMYHOM, MUCbMEHHOM oOpaitieHnu B Opras, NpeoCTaBIsSIONIUN YCIYTY, a TaKkKe MOCPEICTBOM
tenedonHol cBsi3u Oprana. Kpome Toro, cBeAeHHsI 0 X0/I€ MPEI0CTABICHUS MyHUIIUITAIBHON YCIyTH
3asBUTENB BIpaBe MoJydnuTh nocpeactsom PIITY (s 3asBnenwuii, nonanHeix nocpeactsom PIITY),
3NEKTPOHHOM MouThl Oprana.

3.10. CnpaBounas wuHpOpMaIMsa TMOMJISKUT o00s3aTeTbHOMY pas3MmenieHnto Ha EITY
(https://www.gosuslugi.ru), PIIT'Y (https://gosuslugi82.ru), odbumnmansaom caiire Oprana (https://p-
sovet.ru/), mpeaoCTaBIIAIONIET0 MYHUIMIAIBHYIO YCIYTY W SBISCTCS NOCTYITHOW JJIsl 3asSBHTEIIS.
Opran, nperoCTaBIAIOMINNA MyHULIMIIATBHYIO YCIYTy 00ecreurBaeT pa3MelleHrue U aKTyalu3aluio
crpaBOYHOM MHGOPMAIMHU B 3JIEKTpOHHOM Bue niocpeactom EINTY, PIITY, odunmansHoro caiita
Oprana.

K cnpaBounoii nHopmanuu OTHOCUTCS:

- MECTO HaxOXJeHHs Hu rpaduku paboTsl OpraHa, MpegoOCTaBISAIONIET0 MYHHUIIUIAIBHYIO
YCIYTy, €ro CTPYKTYPHbIX MOJpPA3ICIICHUM, MPEAOCTABISIONIMX MYHHUIUNAIbHYIO YCIYTY,
rOCy/IapCTBEHHBIX U MYHUIIUTIAIBHBIX OPTaHOB M OpraHu3alui, oOpaiieHue B KOTOpble HE0OX0AUMO
JUIS TIOMYyYeHHUs] MYHUIIUINAIBHOW YCIYTH, a TaKXkKe OTAeNeHUui (IIEeHTPOB) MHOTO(YHKIIMOHAIBHOTO
LIEHTpA;

- CIpaBOYHbIe TeNe(OHbl CTPYKTYPHBIX mojapasfeneHuii OpraHa, HpPeIOCTaBISIOLIETO
MYHULUINAIBHYIO YCIIYTY, OpraHu3alii, y4acTBYIOLUIMX B MIPEAOCTABICHUA MYHULIUIIAJBbHOM YCIYTH,
B TOM 4ucClie HoMep TenedoHa-aBTonH(opMaTopa (py HAIUYHH);

- aapeca o¢unmanbHoro caiita OpraHa, NpPeAOCTAaBIAIONIETO MYHHMIHUIAIBHYIO YCIYTY,
pacnonoxxenHoro Ha [loprane IIpaButenbctBa PecnyOnuku KpbiM, a Takke JIEKTPOHHOW MOYTHI U
(unmu) hopmbl 0OpaTHOM cBs3U B ceTu «HTEpHET».

Nudopmanust 0 mpeaocTaBiICHHH MYHUIIMIAIBHON YCIYrH JOJDKHA OBITh JOCTYIHA IS



MHBAJIUIOB.
Il. CrannapT npeaocraBjieHus] MyHHIHMNAJILHON yCJIyru
4. HamMeHOBaHMe MYHUIIUTIAJBHOH YCJIYTH

4.1. IlpenocraBieHue IHCbMEHHBIX pa3bCHEHUIN HaAJIOrOIUIaTEIbIIMKaM II0 BOIPOCaM
IMPUMCHCHUS HOPMATHBHBIX ITPABOBBLIX AKTOB I1oYTOBCKOTO CEIILCKOrO ITI0CEIEHHU 0 MECTHEIX HaJIorax
1 cOopax.

5. HaumeHoBaHHe OpraHa, Mpe10CcTABASIONIEr0 MyHHIIMNIAIbHYIO YCJIYTY

5.1. MyHununaneHyr yciayry npenocrasisieT AnMuHUCTpanus lIodToBCKOro ceabckoro
noceneHus: baxuucapaiickoro paiiona Pecniyonuku Kpbim.

[Ipn mpenocTaBieHHH MYHUIIMMIATBHOW YCIYTH B3aMMOJICUCTBUE C JPYTMMH OpraHamMu He
MIPEeyCMOTPEHO.

5.3. MyHuIMnagbHas yciiyra MOXeT MPEI0CTaBIATHCS B MHOTO(YHKIIMOHAIBHOM IEHTPE B
YacTH:

- TIpHeMa, peructpanuu u nepeaadn B OpraH 3asBICHHUS] U JOKYMEHTOB, HEOOXOAUMBIX IS
MPENOCTABICHUS MyHUIIMNIAIBHON YCIIYTH;

- ”H(GOPMUPOBAHUS O MOPSJIKE MPEIOCTABICHH MyHULIUTIATBHOM YCIIYTH, O XOZ€ BBITMIOJIHEHUS
3arnpoca 0 NpeJoCTaBICHN MyHULMIIAIbHON YCIYTH;

- BBIJIA4YM pe3yJIbTaTa MPeloCTABICHNS MyHULUMIIAIbHON YCIYTH.

5.4. 3ampemieHo TpeOoBaTh OT 3asBUTENS OCYIICCTBICHUS JCUCTBUH, B TOM YHCIE
COTJIaCOBAHUM, HEOOXOAUMBIX JUIS TOJTYYESHUS MYHUIIUIIAIBHOM YCIYTH U CBSI3aHHBIX C OOpallieHuEM
B MHbBIE FOCYAAPCTBEHHBIE OPraHbl U OPraHU3al1H, 32 UCKIIFOUEHUEM TIOJIYYE€HHUS YCIAYT U MOJTyYeHUS
JOKYMEHTOB W HWH(pOpMallM{, MPEIOCTaBIsEMbIX B pe3yibTaTe NPEJOCTaBICHHUS TaKuUX YCIYT,
BKJIFOYEHHBIX B IEPEYHH, YKa3aHHbIE B YAaCTH NEPBOM cTatbu 9 denepaibHOrO 3aKOHA OT 27 UIONsA
2010 roma Ne 210-®3 «O06 opraHuzamuy MpeIOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHUIIMITAIBLHBIX

YCIIYI».
6. Onucanue pe3yIbTaTa NPEAOCTABJICHUSI MYHHIIUIIAJIBHON yCJIYIH
6.1. KoHeuHbIM pe3yabTaToM MpPeA0CTaBICHUS MyHUIIUIIAIBHON YCIIYTH SIBJISETCS:
- IUCbMEHHOE pa3bsICHEHHE II0 BOIPOCAM INPUMEHEHHs HOPMATUBHBIX IPAaBOBBIX AKTOB
IToYTOBCKOTO CETBCKOrO MOCENIEHUS O MECTHBIX HAIOTax U cOopax.
7. Cpok npegocraB/aeHHs MyHUIIUIIAIbHOM YCIyTH
7.1. O0muit cpoK MpeoCTaBICHUsI MyHUIIMIAIBHON yeuyru — 10 KaneHIapHbIX THEH co THS

MMpEACTaBJICHUSA B OpraH JOKYMCHTOB, 0053aHHOCTD TI0 IpeaAOCTABJICHUIO KOTOPBIX BO3JIOKCHA Ha
3asABHUTCIIA.
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B ciiyuae npencraBieHus 3asBUTENIEM TOKYMEHTOB Uyepe3 MHOTO()YHKIMOHATIBHBIN LIEHTP HITH
HallpaBJICHUs 3ampoca B DJJIEKTpOHHOM Buzae, nocpeacrsoM PIIIY, cpox mnpenocraBieHus
MYHHULMIIAIBHOMN YCIYTH UCUUCISIETCS CO JHS MOCTYIUIEHUS (PEruCTpalnu) T0KyMeHTOB B OpraH.

MHorodyHKINOHATBHBIN HEHTP 00eCIeYnBaET repeaavy 3asBIeHUs U JOKyMeHTOB B OpraH B
CpPOK, HE IMpeBbIIIAIOIIMX 2 pabouux [HEH, CIEAYILUX 3a JHEM IIpHeMa JOKYMEHTOB B
MHOTO(YHKIIMOHATILHOM IIEHTPE.

7.2. Cpox HpUHATUS PELIEHUS] O MPEAOCTaBICHUM MYHULUIAIbHONW YCIYI'M COCTABIISIET HE
Oosee 3 KaJeHIAPHBIX THEH.

Cpox BblauM (HAmpaBlIEHUs]) pe3ysibTaTa NPEJOCTaBICHUS MYHUIUNAIBHON YCIYTH
3asIBUTEJII0 COCTaBIsieT He OoJsiee 3 KaJeHAApHBIX JHEH CO JHS MPUHATHS COOTBETCTBYIOIIETO
pemenus Oprasom.

7.3. llepemaua B  MHOrO(QYHKIMOHAJIbHBIM LEHTP  pe3ylbraTta IpeIoCTaBICHUS
MYHHUIMIAIBHON YCIYIM TO 3asBICHHUSM, MOCTYNHBIIMM Yepe3 MHOTO(QYHKIMOHAJIBHBIN IEHT,
OCYIIECTBIISIETCA HE MO3/HEe 2 pabouux JHEH, CIEAYIOIUX 3a JHEM OKOHYaHMS, YCTaHOBJIEHHOTO
JEMCTBYIOIINM 3aKOHOJIaTEIbCTBOM CPOKa MPEIOCTaBICHNS MyHULIUTIATbHON YCIyTH.

MHOroQyHKIMOHAIBHBIM ~ IIEHTP  OCYLIECTBISET  BblJauy  3asBUTENIO  pe3yibrara
MPEIOCTABICHNUS MYHHMIMIIAJBHOM YCIyTM B TEYEHHE CpOKAa XpaHEHUs TOTOBOTO pe3yibrara,
MPETyCMOTPEHHOIO COMTAlIEeHUEM O B3aMMOACHCTBUU MEXIY MHOTO(QYHKIIMOHAIBHBIM LEHTPOM U
Opranom

7.4. CpOK IPUOCTAHOBIICHHS TTPEAOCTABICHNUSI MyHUIIUTAIBHOW YCIYTH HE IPEIYCMOTPEH.

8. IlepeyeHb HOPMATHBHBIX HPABOBBIX AaKTOB, PeryJupylIMX OTHOLIEHHS,
BO3HHMKAIOIIME B CBSI3M € NMPeAoCTaBJIeHHeM MYHHIIUNIAJIBHOMN yCJIyru

8.1. IlepeueHb HOPMATHUBHBIX IMPABOBBIX AaKTOB, PETrYIUPYIOIIUX MPEJOCTABICHUE
MyHUIUIIATEHOH yeiayru pasmenteH Ha EINTY, PIITY u odunmansHoM caiite Oprana.

9. MHcuepnbiBawiuii ImnepeyeHb [IO0KYMEHTOB, HEO0OXOAUMBLIX B COOTBEeTCTBHHM C
HOPMATHUBHBIMHU NPABOBBIMH AKTAMH /ISl MPEJOCTABJIEHUSI MYHHIMIIAIbHON YCJIYTH U YCJIYT,
KOTOpbIe SIBJISAIOTCS HE0OXOAUMBIMH M 00513aTe/IbHBIMU /ISl IPeI0CTABIEHUS MYHUIIUNIAJILHOM
YCJIYI', NOJJIesKAIUX MPeJ0CTABIEHUIO 3asiBUTEJIeM, B TOM YHcJIe B 3JIEKTPOHHOI dopme

9.1. IlepeueHb JOKYMEHTOB, 0053aTENIbHBIX K IPEIOCTABICHUIO 3asBUTENIEM, JJIS [IOJyYEeHUs
MYHULUIAIBHON YCIIyTH!

1) mucebMeHHOe 3asiBICHHE JHMOO 3asBIICHHE B JJIGKTPOHHOM BHJAE O [adye IO BOMPOCAM
IIPUMEHEHHSI HOPMATUBHBIX IPABOBBIX aKTOB [[0YTOBCKOTO CETBCKOTO MOCENEHUS O MECTHBIX HAJIOTaxX
u cOopax o gopme, ykazaHHOM B MPUJIOKEHUH | K HacTosAeMy AJMUHUCTPAaTUBHOMY PETJIAMEHTY,
1100 obpaiaercst B AAMUHUCTPALMIO C YCTHBIM 3alPOCOM.

2) IOKyMEHT, yI0CTOBEPSIOLIUI TMUHOCTh 3asBUTENS (IIPEICTaBUTEINS 3asBUTEIA);

3) JIoKyMeHT, OATBEPKAAIOLINI TOJTHOMOYMS PEJICTABUTENS 3asiBUTEINS, YIIOTHOMOUYEHHOTO
Ha Mojaudy AOKYMEHTOB M TOJY4Y€HHE pe3yibTaTa OKa3aHMs MYHUIMINAIBHON YCIyru (B ciydae
oOpalieHus npeCcTaBUTeNs 3asBUTENS);

4) NoKyMEeHT, MOATBEPKAAIOLINI TOTHOMOYHS FOPUMUECKOTO JIUIIA;

5) cornacue 3asBuTeNe Ha 00pPabOTKY NEPCOHATBHBIX JAHHBIX.



@opMbI JIOKYMEHTOB Ui 3alOJIHEHHSI MOTYT OBITh TOJYYEHBI 3asBUTEIEM IPH JUYHOM
oOpamiernu B Oprad wim MHOTO(YHKIMOHAIBHBIN LIEHTP, B SJIEKTPOHHOH (hopMe Ha OPUIIMATEHOM
BeO-caiite Oprana, EIIT'Y, PIITY.

9.2. 3asgBuTeNO0 NPEIOCTABIISETCS BO3MOXKHOCTD IOJA4Yu 3asBICHUS B 3JIEKTPOHHOU (opme
nocpenctsom PIITY. [Ipu HanpaBiaeHnn 3asBUTENEM 3asBJICHUS O IPEAOCTABICHUHA MYHULIMIIAJIbHOM
ycinyru nocpeacrsom PIII'Y, 3asgBurens BopaBe IpeAOCTaBUTh B UIEKTPOHHOM BHUJE HWHBIE
JOKYMEHTBI, npeaycMoTpeHHble NMyHKToM 9.1. Ilpu HampaBineHuu 3asBUTENEM (IIPEACTaBUTEIEM
3asiBUTENIS) 3asBJICHUS O MPEA0CTaBICHUM MyHMIIMNAIBbHOHN yciyru nocpencrsoM PIIT'Y, nokymenr,
YAOCTOBEPSIOMINM JTMUYHOCTh 3asBUTENA HE TpedyeTcs, JOKYMEHT, MOJATBEPKIAOIINI MOJTHOMOYHS
MpEICTaBUTENS JODKEH OBITh MNOJANMCAH YCUJIEHHOM KBaIM(DPUIMPOBAHHOM MOJIMMUCHIO Opraa,
BBIJABILIETO IOKYMEHT, JIN0O HOTapuyca. B ciaydyae He npegocTaBieHts BbIllIEyKa3aHHBIX IOKYMEHTOB
B DJIGKTPOHHOM BHJIE, 3asBUTENIO mocpeactBoMm «Jluynoro kabuuera» Ha PIII'Y nHampaBnsercs
YBEAOMJIEHME O HEOOXOJUMOCTH NPEJOCTABIIEHUS IOJHOTO KOMILIEKTa JoKyMeHToB B Oprah,
MPEIOCTABIISIIOIINNA MYHUIIMIIANBHON YCIIyTy, Ha OyMa)kHOM HOCHUTEJE, COTJIACHO YCTaHOBJIEHHOTO
CpoOKa.

10. HcuepnbiBamommii mnepeyeHb JAOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHMH C
HOPMATHBHBIMU NPABOBbIMHU AKTAMM [UISl IPEAOCTABJIEHNSI MYHHUIIUNIAJIBLHOM YCJIYT'H, KOTOPbIE
HAXOIATCHA B PACHOPSIZKEHUH FOCYIapPCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAaMOYNPAaBJICHUS
U MHBIX OPraHoOB, YYacTBYKOIIMX B NPEJOCTABJICHUM MYHUIUNAJIBHOH YCJIYIrH, U KOTOpbIE
3asiBUTE/b BIIPaBe NMPeACTaBUTh, B TOM YHCJEe B 3JIeKTPOHHOM opme

[IpenocraBieHne TOKYMEHTOB, KOTOpBIE HAaXOISTCS B PACIOPSHKECHHH TOCYIAPCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIIPABJICHUSI U MHBIX OPraHOB, YYaCTBYIOIIMX B MPEIOCTABICHUH
MYHHUIIUTIAILHOW YCIIYTH, ¥ KOTOPBIC 3asSBUTEIb BIPABE NPEACTABUTh, B TOM YHCJIEC B JIEKTPOHHOU
dbopme, HE TpeOyeTCsl.

11. Yka3anue Ha 3anpeT TPe0OBATH OT 3asiBUTEJIA

11.1. Opran, npeaocTaBIAOIMA MYHUIIMTIAIBHYIO YCIYTy HE BIIpaBe:

- OTKa3bIBaTh B IPHEME 3alpoca U UHBIX JIOKYMEHTOB, HEOOXOJMMBIX /ISl MPEIOCTABICHUS
MYHULUIAIBHON YCIYTH, B Cllydae, €ClU 3alpoc U JOKYMEHTbI, HEOOXOJUMBbIE /ISl IPEA0CTABICHHS
MYHULUNAIBHOW YCIYyrd, MOJaHbl B COOTBETCTBUM € HHpOpMaIMed O CpoKax U MOpsIKe
MPEIOCTABJICHU MYHULMINAIBHOU yciyru, onmyonukoBanHoi Ha EIN'Y, PIII'Y, Ha odunuansaom
caiite OprasHa, NpefOCTaBIAIOLIET0 MYHHUIMNAIBHYIO YCIYTY, OpraHM3alMi, y4acTBYIOIIUX B
MIPEAOCTABICHUY MYHULIUIIAIBHOW YCIIYTH;

- OTKa3blBaTb B IIPEIOCTaBICHUM MYHHULMIAIBHOW YCIYTM B Cilydae, €CJIM 3alpoc U
JOKYMEHTBI, HEOOXOMMBbIE JJIs1 IPEJOCTaBIECHUS] MYHUIMIIAIbHON YCIIyTH, MOJIaHbl B COOTBETCTBUU
¢ nH(popMalmen 0 CpoKax U MopsKe MPeJOCTaBICHUS MyHUITUIIAIBHON YCITYyTH, OIYOJIMKOBaHHOM Ha
EIII'Y, PIIT'Y, Ha odunuansHoMm caiite OpraHa, NMperoCTaBISIOIIEr0 MYHHIMIAIBHYIO YCIYTY,
OpraHu3alui, y4acTBYIOIIUX B IPEJOCTaBICHUN MYHULIUIIAIILHON YCIIYTH;

- TpeboBaTh OT 3asBUTENS COBEPILIEHHsS MHBIX JICHCTBUH, KpOME MPOXOXKIACHUS
UACHTUGUKAIMM U ayTeHTH(UKALUU B COOTBETCTBHM C HOPMATHBHBIMHM IPABOBBIMU aKTaMHU
Poccuiickoit denepannu, ykazaHus eI IPUEMa, a TAKXKe MPET0CTaBICHHS CBEeICHHU, HE00X0IUMBIX



IUIs pacdeTa JUIMTENIbHOCTH BPEMEHHOTO WHTEpBaJla, KOTOPBHIA HEOOXOAMMO 3a0pOHUpPOBATH IS
IIpUEMa;

- TpeboBaTh MPEACTABICHUS JOKYMEHTOB M MH(OpMAIMU WM OCYIIECTBJICHUS ICHCTBUM,
[IPEJICTABICHUE WM OCYILECTBICHHE KOTOPBIX HE MPEILyCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMU
aKTaMU, PeryJIMpyOIUMHA OTHOIIEHUSI, BOSHUKAIOLUE B CBS3U C MPEJOCTaBICHUEM MYHULIUIIATbHBIX
ycuyr;

- TpeOoBaTh NPEACTABICHUS JOKYMEHTOB W HMH(OpPMAIWU, KOTOpPHIE B COOTBETCTBHU C
HOPMAaTUBHBIMM  1paBOBbIMM akTamu Poccuiickoit ®enepauuun  u  PecnyOnuku — Kpbim,
MYHUIIMIIATEHBIMU TIPABOBBIMH aKTaMU HAxOJATCA B pacropsbkeHur OpraHa, mpenoCcTaBIIsIONIETO
MYHHUIMIIAIBHYIO YCIYTY, HHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUS U
(WH) MOIBETOMCTBEHHBIX OpraHU3alliii, YIaCTBYIOIINX B MPEA0CTABICHUA MYHUIIUITAIbHBIX YCIIYT,
3a HCKIIIOYEHUEM JIOKYMEHTOB, YKa3aHHbIX B yacTH 6 ctatbu 7 denepanbHoro 3akona Ne 210-D3;

- TpeOoBaThb OT 3asBUTENSI NPEJOCTABIEHUS NOKYMEHTOB, MOJATBEP)KIAIOIINX BHECEHHE
3asiBUTEJIEM IUIATHI 3 MPEJOCTaBICHHE MYHULIUIIAIbHON YCIYTH;

- TpeOoBaTh OT 3asBUTENSI OCYILIECTBICHHS JEHCTBUH, B TOM YHCIE COTJIACOBAHMIA,
HEOOXOIUMBIX JUISI TOJy4EHHs] MYHHUIMMAIbHON YCIYyrM W CBSI3aHHBIX C OOpallleHHEM B HHbIE
roCcy/lapCTBEHHbIE OpraHbl, OpraHbl MECTHOT'O CaMOYIpPAaBIIEHHUS, OpPraHM3alllM, 32 HCKIIOUYEHHUEM
MOJIyUYEHUSI YCIYT U TOJy4eHHs] JOKYMEHTOB M HH(pOpMAIUH, MPEJOCTaBISEMbIX B pe3yibTaTe
MPEeIOCTABICHNUS TaKUX YCIYr, BKJIIOYEHHBIX B II€pEYHH, yKa3zaHHble B vacTu | crarbu 9
®enepanbHoro 3akoHa Ne 210-03;

- TpeOOBaTh OT 3aABUTEISI MPEJACTABICHUS TOKYMEHTOB U HH(POPMAIIMH, OTCYTCTBUEC U (HJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU NEPBOHAYAIBHOM OTKAa3€ B MpPHUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsi TMPEAOCTaBICHHUS MYHULMIAIBHOW YCIyrd, JuO0 B MNPeAOCTaBICHUU
MYHULUIIAJIBHON YCIYTH, 332 UCKIIOUEHHEM CIIy4aeB, IPELYCMOTPEHHBIX MOAIYHKTAMH «@» - «I»
nyHkta 4 yactu 1 crateu 7 @enepanbHoro 3akona Ne 210-D3;

- MpeNoCTaBJICHUs Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HHGOpMAaIlUu, 3JIEKTPOHHbBIC
00pa3pl KOTOpPBIX paHee OBLIM 3aBEpEeHbl B COOTBETCTBHUU C IyHKTOM 7.2 Yactu 1 crtathu 16
®enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIIOUEHHEM CIIy4aeB, €CJIM HAHECEHUE OTMETOK Ha TaKHe
JOKYMEHTBI JTM00 UX U3BITHE SABISETCS HEOOXOIUMBIM YCIOBUEM MPEAOCTABICHUS TOCYIapCTBEHHOMN
WM MYHUIIUIAIBHOM YCIYTH, U UHBIX CIy4aeB, YCTAHOBIIEHHBIX (eiepaIbHBIMU 3aKOHAMU.

12. HcuyepnbpiBaommii mnepe4yeHb OCHOBAHMI /Uil OTKa3a B IpHeMe [I0KYMEHTOB,
He00XO0AUMBIX /ISl MPeI0CTABJIEHNSI MYHHIMIIAIbHON yCIyru

3asBUTEINIO HANPABJISIETCs yBeJIOMIIEHUE 00 OTKasze B IIPHEME K PAaCCMOTPEHHIO 3asiBJICHUS B
cllyyae, eciM MpH 0OpallleHuH 3a MPeJOCTaBIeHUEM MYHHMLIUIIAIBHOM YCIyTH B 3JIEKTPOHHOU hopme
B pe3yibTaTe MPOBEPKH KBaIU(UIIMPOBAHHOM MOJIUCH BBISBICHO HECOOIOJEHUE YCTaHOBJIEHHBIX
cratbeil 11 ®PenepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «OO6 37eKTPOHHOI MOANUCHY YCIOBUI
IIPU3HAHUSA €€ JEHCTBUTEIBHOCTH.

13. HcyepnbiBaommii nmepevyeHb OCHOBAHWIH /ISl NPHOCTAHOBJICHUSI WJIM OTKa3a B
NpeIoCcTaBJIeHHH MYHUIMIIAIBLHON yCIyIH



13.1. OcHoBaHMsI [uId IPUOCTAHOBJIEHUS MPENOCTABICHUS MYHULMIAIBHOW YCIYTH
OTCYTCTBYIOT.

13.2. OcHOBaHUAMM JJ1s1 OTKa3a B IPEAOCTABICHUN MYHULIUIIATbHON YCIYTH SIBIISIFOTCSL:

- HE TPEJOCTaBJECHHE 3asBUTEJIEM OIpPENEICHHbIX NyHKTOM 2.6.1. HacTosiero
AJIMUHUCTPATUBHOIO pErJIAMEHTA JIOKYMEHTOB, OOS3aHHOCTb IO IPEJOCTaBICHUID KOTOPBIX
BO3JI0KECHA HA 3asBUTEIIS;

- B 3asIBJICHUH COJIEPIKUTCS 3aIIpOC O Jaue pa3bsiCHEHUH 10 BOIIpOCaM MPUMEHEHUS IPABOBBIX
aKTOB O Hajorax M cOopax, NPUHATUE KOTOPBIX HE BXOJWUT B KOMIIETEHIIMIO OPraHOB MECTHOTO
camoympasiieHHs [I04TOBCKOTO CEIbCKOro MOCENIECHNUS;

- IPEACTaBUTENIEM HE Mpe/icTaBiIeHa 0(hoOpMIIEHHAS B YCTAHOBJIEHHOM MOPSI/IKE IOBEPEHHOCTD
Ha OCYIIECTBIICHUE JEHCTBUM.

13.3. 3agButenp (ImpenCTaBUTENb 3asBUTENs) BIpaBe OTKa3aTbCsl OT MOJyYEHUS
MYHHMIMIIAJBHOM YCIYIM Ha OCHOBAHMM JIMYHOTO NUCHBMEHHOIO 3asBJICHUS, HANUCAaHHOTO B
cBOOOAHON (popMe HampaBHB MOYTOBBIM OTIpAaBIEHHWEM (C YBEIOMJIEHMEM) WJIM OOpaTUBLINCH B
Opran.

OTka3 B TMpEeAOCTaBICHUM MYHHUIMIAIBHON YCIYrd HE TMPEnsSTCTBYeT IOBTOPHOMY
00pallleHHIOo 3a MPEJIOCTABICHUEM MYHULIUTIATBHON YCIYTH.

14. IlepeueHb ycCJayr, KOTOpble SIBJASIOTCSH HEOOXOAUMBIMH M 00§13aTeJbHBIMHU [IJIAA
NpeaocTaBJIeHU MYHUIIUNIAJTbHON YCJIYTH
14.1. Yciyru, Heo0X0uMBbIe U 00s3aTeNIbHBIC /TSI MPE0CTABICHUS MYHUIIMTIAIIBHOM YCITYTH,

OTCYTCTBYIOT.

15. Tlopsanok, pa3Mep U OCHOBAHHWSI B3UMAHMS IOCYJIAPCTBEHHOW MOULIMHBI UM WHOH
IUIATHI, B3MMAaeMoii 3a NpeJocTaB/ieHHe MyHUIMNAJIbHON yCJIyTrH

15.1. Ilnara 3a mpenocTaBlieHne MYHUIIUNIAIBHOMN YCIIYTH HE B3UMAETCS.

16. Ilopsimok, pa3Mep M OCHOBAHMSI B3MMAaHUS IJIATHI 32 NpeaOCTABJIEHHE YCJYT,
KOTOpbIe SIBJISAIOTCS HE0OXOAUMBIMH M 00513aTe/IbHBIMU /ISl IPeI0CTABIEHUS MYHUIIUNIAJILHOM
yeayru

16.1. Ilnara 3a MpeaAOCTaBJICHUC YCIYT, KOTOPbIC ABJIAKOTCA H606XOI[I/IMLIMI/I 1 00s13aTEIbHBIMU
JJI IpEAOCTABICHUA MYHHHHHaHBHOﬁ YCIYTu OTCYTCTBYCT.

17. MakcuMaJbHBIH CPOK OXMJAHMA 3asiBHUTEJs B OoYepeaH NPH IoAa4e 3ampoca o
NpeIoCTaBJIeHH MYHMUMIAJILHON YCJAYrM U NPH NOJYYEHHMH pe3ybTaTa NpeAoCTaBJICHUS
MYHUIUNIATBHOH yCJIYyI'H

17.1. Bpemsi oxxuaaHus 3asiBUTEIS B OYEpPEAM IPU IOJAYE 3alpoca O IMPENOCTABICHUU
MYHUIIUTATBHON YCIIYTH U TIPH MOJIYYEHUH Pe3yibTaTa Mpea0CTaBICHHIsI MyHUIIUIATLHON YCIIyTH He
JOJKHO IIPEBBIIATh 15 MUHYT.



18. CpOR U TOPAAOK PpeErucrpanmum 3amnpoca 3asiBUTEC/IA 0 MNOpPEeaoCTaBJICHUU
MyHI/IIIHHaJILHOﬁ yciayru, B TOM 4YuCJI€ B 3J1€KTPOHHOI71 (l)OpMe

18.1. Peructpanus 3asBieHus, nocrynusiiero B OpraH, OCyIIeCTBIsSETCS B TeueHUe 1
pabouero AHA, C IATHI €ro MOIy4eHHs TOJDKHOCTHBIM JTuiioM Oprana. Peructparmst ocymecTBiseTcs
IIyT€M IPOCTaBJICHUSI OTMETKM Ha 3asBJICHUU (JaTa IpHEMa, BXOISIIMNA HOMEpP) M PErUCTpaluu
3asIBJICHUS B KYPHAJIE PErUCTPaLlUU.

18.2. 3asBneHne W JOKYMEHTHI, IIOJaBaeMble Yepe3 MHOTO(YHKIIMOHAIBHBIA LEHT,
nepenatorcss B Oprad B CpOK, HE NPEBbIIAIONMI 2 pabouux IHEH, co AHS WX MOCTYIUICHUS B
MHOTO(YHKIIMOHAJIBHBIA HEHTP, U perucTpupytoTcsi OpraHoM B 3TOT )K€ J€Hb.

18.3. Ilpu HanpaBieHUU 3asBUTEJIEM 3a8BIICHUS O MPEIOCTABICHUN MYHULIUNIAJIBHON yCIyru
B aJiekTpoHHOM popme mocpenctBoM PIITY, Opran B Teuenue 3 pabouux JHEW CO JHS MOTydEHUS
YKa3aHHOTO 3asBJICHUs HAIMPABIIAET 3asBUTENIO YBEIOMJICHHE B «IMYHBIA kaOuner» Ha PIITY, o
HeoOXoIuMOCTH mpezcTaBieHuss B OpraH JOKYMEHTOB, YKa3aHHbIX B IMyHKTe 9.1. Hactosiero
AJIMUHUCTPATUBHOTO perjamMeHTa, Ha OyMaXKHBIX HOCHTENSAX C YKa3aHHEeM JaThl, BPEMEHH HX
MIPeIOCTaBJICHUS U MecTa HaxoxaeHust Oprasa.

19. TpeOoBaHus K MOMELIEHUSM, B KOTOPBIX NMPEI0CTABIAETCA MyYHHIMIIAJILHAA YCJIYra,
K 32J1y 0KHJAAHUSA, MeCTaM /Ui 3al0JIHEHHUs] 3alPOCOB O MNPeI0CTABJICHMH MYHMUIMIAJIbHON
yCJIyrd, HHPOPMALMOHHBIM CTEHAAM ¢ 00pa3uaMHu MX 3aM0JHEHHS H IepeYHeM JOKYMEHTOB,
HEOOXOAUMBIX VIl NPEAOCTABJCHHS MYHHUMIAJIBHON YCJIYIH, B TOM 4YHC/JIe K 00ecre4eHUuIo
AOCTYIHOCTH I MHBAJIMIOB YKAa3aHHbIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAATEIbCTBOM
Poccuiickoii @enepanuu 0 cOUMaIbLHON 3a1MTe HHBAJINI0B

19.1. B nensax obGecrieueHus KOHGUICHIIMATLHOCTH CBEJCHUHN BEIECTCS MPUEM TOJIBKO OJHOTO
3asgBuTelid. OJHOBPEMEHHOEC KOHCYJIBTHpPOBaHWE W (WJIM) NMpUEM ABYX W Oojiee 3asBUTENICH He
JOITYCKACTCS.

Pabouee wmecro cnemmanmucta Oprana (CTpykTypHOoro mojpaszieineHuss Oprana),
HEMOCPEJCTBCHHO YYaCTBYIOIIETO B IPEIOCTABJICHUM MYHHUIMIAIBHOW YCIYTH, JOJDKHO OBITH
00OpY/IOBAaHO TMEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYyIIa K HEOOXOJIMMBIM
WHGOPMAIIMOHHBIM ~ 0a3aM  JIaHHBIX, IICYATAIONIUM, KCEPOKONHPYIOINIMM W  CKAaHHPYIOUIUM
YCTPOHUCTBAMHM, WMETh HMHPOpPMANU o GaMHIUK, HWMEHH W OTYECTBE CIICHUAIIUCTA,
OCYIIECTBIISIONIECTO TPHEM 3asBUTEIICH.

Bxon B 3manme Oprana nobkeH ObITh OOOpYIOBaH BBIBECKOM C YKa3aHUEM IIOJHOTO
HanMmeHoBaHus1 Oprana, aapeca, Homepa TenedoHa JuIsi CPaBoOK, MPUEMHBIX JTHEH.

3asBuTenu, ooparusimecs B OpraH, HEOCPEACTBEHHO HH(POPMUPYIOTCS:

- 00 wWcuepmbpIBalOIIeM TIEpeyHe JAOKYMEHTOB, HEOOXOIMMBIX Ui TPEJOCTaBICHUS
MYHHIIMITATEHON YCITYTH, UX KOMIUIEKTHOCTH;

- 0 TIOPSIJIKE OKa3aHUsl MYHUITUTIAIBHOHN YCITyTH, B TOM YHUCIIE O IOKYMEHTaX, He TpeOyeMBIX OT
3asiBUTENIS MIPU MPEAOCTABICHUN MYHUITUTIAIBHON YCIYTH;

- O TMPaBUIBHOCTH OQOPMIICHUS JOKYMEHTOB, HEOOXOAMMBIX JUISI TPEIOCTaBICHUS
MYHHIIUITATEHON YCITYTH;

- 00 WUCTOYHHMKAX TMOJYYCHUS JOKYMEHTOB, HEOOXOMUMBIX s TPEIOCTaBIICHUS
MYHHIIUITATEHON YCITYTH;



- 0 TopsAIKe, Cpokax o(opmIIeHUS JOKYMEHTOB, HEOOXOIUMBIX JJIS TPEIOCTABICHHS
MYHUIUIIATBHON YCIYrd, BO3MOXXHOCTH UX MOJTYYCHUS;

- 00 MCYEPIBIBAIONIEM MEPEYHE OCHOBAHUH ISl OTKa3a B MPEIOCTABICHUN MYHUIUTIAIBHON
YCIIyTH.

19.2. TlomemeHus1, B KOTOPBIX MPEIOCTABISICTCS MyHUIIATIATBHAS YCITyTa:

- MPEINOYTUTEILHO PAa3MEIIAIOTCA HA HWKHUX JTaXKax 3JaHUM, WIM B OTICIBHO CTOSIINX
3IaHUSIX, U JOJDKHBI OBITH 000PYI0BaHbI OTACIBHBIM BX0JI0M. PacmosnokeHue BhIlIe MEepBOT0 3Taxa
JOTYCKAaeTCsl PU HAJIMYMK B 3/IaHUM CIICIHAIIBHO 000PYIOBAHHOTO JU(TA WM MOJIBEMHHUKA IS
WHBAJIUJIOB U HHBIX MAJOMOOWIBHBIX TPYNN HacelaeHus. Bxoapl B momemnieHus oOOpyAYIOTCS
MaHIycaMH, PacCIIMPEHHBIMU MMPOXOJaMH, TTO3BOJISIONIMMU 00ECIEYNTh OCCIPETISITCTBEHHBIN JOCTYI
WHBAJIUJIOB, BKJIFOYAsi MHBAJIUIOB, UCTIOJIB3YIONINX KPECIa-KOJISICKH;

- IOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTUEHHUYECKUM, TTPOTUBOTIOKAPHBIM TPEOOBAHUAM U
TpeOOBaHUSAM TEXHUKH O€30MaCHOCTH, a TaKXKe 00ecreunBaTh CBOOOHBIN TOCTYN K HUM MHBAJIHJIOB
Y MaJIOMOOUJTBHBIX TPYII HACEICHUS;

- 000pyayI0TCSA CBETOBBIM HH(POPMAIIMOHHBIM TabJ10;

- KOMIUJIEKTYETCSI HEOOXOAUMBIM 000PYAOBaHUEM B IIEJISIX CO3/aHUS KOMGMOPTHBIX YCIOBUUI
JUTSI TIOJTydaTesel MyHHUITUTIATBHOM YCITyTH;

- JIOJDKHBI OBITH OOOPYIOBAaHBI YCTPOMCTBAMH ISl O3BYYHMBAHHUS BHU3yadbHOW, TEKCTOBOM
nH(popMaluy, a TakKe HaINUCSIMM, 3HAaKaMU U MHOM TEKCTOBOW M Tpaduyeckod HHpoOpmanmen,
BBITIOJIHEHHBIMU pelibe(hHO-ToYeuHbIM HIpudToM bpaiinsg u Ha KOHTpAacTHOM (OHE, B COOTBETCTBHHU C
NEUCTBYIOUIUMHU CTaHJApTaMU BBIMOJIHEHUS W pa3MENICHHs] TaKUX 3HAKOB, a TAKKE BU3YaJIbHBIMU
MHIUKATOpaMu, MPeoOpas3yIoIMMH 3BYKOBbIE CUTHAJIBI B CBETOBBIE, PEUEBHIEC CUTHAJIBI B TEKCTOBYIO
oerymryro ctpoky. ObecrnieunBaeTcsi JOMYCK CYypAONepEeBOTINKA U TH(IOCYPAOTIEpEBOTINKA.

19.3. TpeGoBaHus K 3a1y OKHIAHHS.

Mecta oxuaaHus JOJDKHBI OBbITh OOOPYIOBAaHBI CTYIBSIMH, KpPECEIbHBIMU CEKIUSMHU,
CKaMbSMH.

KonnuectBo MecT oxupaHusi ompenensercs ucXoAs u3 (aKTUYECKON Harpy3ku H
BO3MOXHOCTEH JJIsl X Pa3MEIlCHHUS.

19.4. TpeboBaHus K MECTaM JIJIsl 3aIIOJTHEHUS 3alPOCOB O MPEIOCTABICHUH MYHHUIIMIAIBHON
YCIYTH.

Mecta [isi 3amOJTHEHHS] JTOKYMEHTOB JOJDKHBI OBITH OOOpPYIOBaHBI CTYJIbSIMHU, CTOJAMH
(crolikamu) u oOecrieueHbl oOpa3laMy 3alOJHEHHS JOKYMEHTOB, OJIaHKaMH 3asiBICHUH U
KaHLESIPCKUMH MPUHAIIEKHOCTIMU.

19.5. TpeGoBanus Kk HHGOPMAIMOHHBIM CTEHJaM ¢ 00pa3laMu MX 3alOJHEHUS U MepeuHeM
JOKYMEHTOB, HEOOXOAUMBIX IS MIPEIOCTABIICHUS MYHUIIUIIAILHOM YCITYTH.

Mecta gans uHGOPMUPOBAHUS, TpEAHA3HAUYECHHBIE I O3HAKOMIICHUS 3asBUTENEH C
nH(OPMAIIMOHHBIMU MaTepHUaIaMu, 000pyAyIOTCsS HHOOPMAIIMOHHBIMU CTEHIAMHU.

Ha wuHdopmanmmoHHBIX cTeHAaX WIM HHQOPMAIMOHHBIX TEPMHHANAX pa3Mel[aeTcs
BU3yallbHAs, TEKCTOBas M MyYJIbTUMeOuiiHas wuHQOpMaKs O TOPSAOKE MPEAOCTaBICHHUS
MYHHIMMATBHOW ycnyru. MHbopMalmoHHbIE CTEHIbl YCTaHABIUBAIOTCA B YIOOHOM Ui Tpa)aaH
MECT€ U JIOJDKHBI COOTBETCTBOBATh ONTUMAIBHOMY 3PUTEIBHOMY M CIYXOBOMY BOCHPHUSITHIO 3TOMN
nH(MOpPMAILIUU TPaXKTaHAMH.

19.6. TpeboBanuss Kk OOECHEUYEHUIO IOCTYMHOCTH [UIsi WHBAJIUIOB B COOTBETCTBUU C
3aKOHO1aTenbeTBOM Poccniickoit denepannv 0 COUUAIBHOM 3alUTEe MHBAJIUJIOB:



- ycinoBUA s OCCHpEemsITCTBEHHOTO JOCTyna K oOOBEeKTaM, MecTaM OTIbIXxa M K
IIPEIOCTABIISIEMBIM B HUX yCIyram;

- BO3MOYKHOCTb CaMOCTOSITEIBHOTO NIEPEABMKEHUS 110 TEPPUTOPUH, HA KOTOPOU PACIIOJIOKEH
00BEKT, BXOJIa B TaKHE OOBEKTHI U BHIXOJA U3 HUX, IOCAJIKU B TPAHCIIOPTHOE CPEJCTBO U BBICAJIKU U3
HEro, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKH;

- COTPOBOXKJICHHE HWHBAIMAOB, HMMCIOUIMX CTOMKHE pPAacCTpOCTBa (YHKIUU 3PEHUS H
CaMOCTOSITEIILHOTO NIEPEABIKEHIS, M OKa3aHUE UM TIOMOIIM Ha 00BEKTE;

- CO/ICHCTBUE MHBAJIMY [P BXOJIE B 3[JaHHE U BBIXOJE U3 HEro, MHPOPMUPOBAHUE HHBAJIHIA
0 JIOCTYIHBIX MapHIpyTax OOIIECTBEHHOTO TPAHCIIOPTA;

- nyOnvpoBaHMe HEOOXOJUMOW JJisi MHBAJIUIOB 3BYKOBOM W 3pUTEIbHONW HH(OpMAIMH, a
TaK)Ke HaAMNUCEN, 3HaKOB U MHOU TEKCTOBOM U rpaguueckoi nH(GOpMalluy 3HaKaMH, BBITIOJTHEHHBIMU
penbedHo-ToueuHbIM mpudToM bpaiins, nonyck cypronepeBoguuka U Tu(IoCypAonepeBOUNKA;

- JOMYCK Ha 00OBEKThl COOAKU-TIPOBOJHUKA MPU HAJTMYUU JOKYMEHTA, MOATBEP)KIAIOLIETO €€
crenuagbHoe OOydeHHEe U BbIIaBA€MOTo IO (GopMe U B TMOPSJAKE, KOTOpPbIE OINpPEAESIOTCS
(denepalbHBIM OpPraHoM HUCIHOJHHUTENBHOM BJIAcTH, OCYIIECTBISIONIUM (QYHKUIUHU MO BBIpaOOTKE U
peaiv3allii TOCYAAPCTBEHHOM MOJUTUKM M HOPMATUBHO-IIPABOBOMY pETyIHpOBaHHUIO B cdepe
COITMATLHOM 3aIlUTEI HACEIICHHUS,

- OKa3aHME JIOJDKHOCTHBIMU JIMIIAMH, IPEIOCTABISIOIMMH YCIYTy, TOMOIIM MHBAJIUAAM B
MPeoI0JIeHUH 0apbepoB, MEIIAIOIIUX MTOJIYYEHUIO MU YCIYT HapaBHE C APYTUMU JIUIIAMU;

- BBIJICJICHUE Ha BCEX MAapKOBKaX OOIIEro MOoJb30BAHUA, OKOJIO OOBEKTOB U MECT OTIbIXa, HE
MeHee 10 mponeHTOB MeCT (HO He MEHee OJIHOTo MecTa) Ui OeCIIaTHON MapKOBKH TPAaHCIIOPTHBIX
CpEICTB, ynpasiisieMbIX MHBanuaamu I, II rpynm, u TpaHCIIOPTHBIX CPEICTB, MEPEBO3AMIMX TaKUX
WHBAIMIOB W (Wim) naered-uHBaNMIOB. Ha rpaxkman w3 uuciaa wHBanumoB Il rpymmsr
pacIpoOCTPaHAIOTCA HOPMBI HACTOSILEH 4YacTH B THoOpsaake, omnpexaensiemMoM lIpaBurenscTBoM
Poccuiickoit ®@enepanuu. Ha yka3aHHBIX TpPaHCHOPTHBIX CPEACTBAX JOJKEH ObITh YCTaHOBJIEH
ono3HaBaTeIbHbIN 3HaK «HBanua» 1 nHpopMalys 00 3TUX TPAHCIIOPTHBIX CPEACTBAX JIOJIKHA OBbITh
BHECEHA B (e/iepaIbHbIN peecTp UHBAIMJIOB.

- HaJuIeXkallee pasMelleHre 000pyloBaHUs U HOCUTENeH MHpOpMAaLnU, HEOOXOIUMBIX s
oOecrieyeHuss OECHPENATCTBEHHOIO JOCTYNla HMHBAJIUAOB K OOBEKTaM M yCIyraM C y4eToM
OTPaHUYEHUN UX KU3ZHEACATECIbHOCTH.

B ciyuasix, eciu cyiiecTByromue 00beKThl HEBO3MOXKHO MOJTHOCTBIO IPUCHIOCOOUTH € YUETOM
NOTpeOHOCTEH MHBAIUAOB, 1O MX PEKOHCTPYKIMHM MM KallUTaJbHOIO PEMOHTA, INPUHUMAIOTCA
COIJIACOBAHHBIE C OJHUM U3 OOILECTBEHHBIX OOBEIMHEHMH HMHBAJIHUJIOB, OCYLIECTBISIOIIHUX CBOIO
NESITEIbHOCTh HAa TEPPUTOPUU TIOCEICHMS, MYHMLIMIIAJIBHOTO paioHa, TOPOJICKOTO OKpyra,
MUHUMaJbHBIE Mepbl Ui OOecmeueHHsl JOoCTyla HWHBAJIUWIAOB K MECTY NpPeoCTaBJICHUS
MYHUIUNAIBHON yCIyrH MO0, KOTJa 3TO BO3MOXHO, OOECIIeUUTh MPEI0CTaBICHHE HEOOX0AUMBIX
YCIIYT IO MECTY KUTEJIbCTBA NHBAIN/IA WIH B JUCTAHIIHOHHOM PEXKHUME.

19.7. JlomXHOCTHBIE JHIIa, paboTarolMe ¢ HHBAIUAAMH, MPOXOIIT UHCTPYKTUPOBAHHUE WIIH
oOy4eHue 1o BOIpOcaM, CBSI3aHHBIM C 00eCleYeHUEeM JOCTYITHOCTH Ul HUX 0OBEKTOB COLMAILHOM,
MH)XEHEPHOH U TpaHCTIOPTHON MHPPACTPYKTYp U YCIIYT.

20. IToxa3aTesan XOCTYNHOCTH U Ka4eCTBa MYHMIIMIIAJIBHON yCJIYIH

20.1. [Tokazarensamu AOCTYITHOCTU NPCAOCTABJICHUA MYHI/IL[I/IHaHLHOI‘;I YCIIYT'U SABJISIFOTCA:



- IpU NPEAOCTaBICHUH MYHMLMIIAJBHON YCIYTH KOJIMYECTBO B3aUMOJICHCTBUI 3asBUTENS C
JOJDKHOCTHBIMU JiuniaMu OpraHa, OTBETCTBEHHBIMH 32 IIPEIOCTABICHUE MYHULIUIIAIBHON YCIIYyTH, HE
6osee 3-X pa3, MPOAOIKUTEIBHOCTD KaXKI0TO 0OpalieH s He peBbImaeT 15 MuHyT;

- ychyra 1o 3KCTePPUTOPHAIBLHOMY HPHUHIUIY 4Yepe3 MHOTO(QYHKIHMOHAIBHBIA LEHTpP HE
IIPEI0CTaBIISIETCS,

- BO3MOXKHOCTb IIOJy4EHMsI CBEACHHUW O XOJA€ MNPEAOCTaBICHUS MYHULMIAIBHOM YCIyru
nocpeactsoM PIITIY (B ciaydae nogauu 3asiBiaeHMs B 3JIeKTpOHHOM Buje uepes PIIIY), anekrponHoit
MOYTHI, a TAK)KE M0 CIPaBOYHBIM TesneoHaMm OpraHa, MPeIoCTaBISIONIETO MyHUITUTIAIBHYIO YCIYTY
U Tu4HOTO nocenienus: OpraHa, B ycTaHOBJIEHHOE rpadukoM padboThl Bpems. [lomydenne ceeaenuii o
X0JIe PEIOCTaBIICHUSI MyHULIMIIAIILHON yciyru myteM ucrnosib3oBanust PIIT'Y Bo3MoxkHO B nroboe
BpeMsi C MOMEHTA M0Jjauu JOKYMEHTOB;

- MyHHMIIMIIAJIbHAS YCIIyTa IPeJ0CTaBIIsAETCS MOCPEACTBOM MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB B
COOTBETCTBUU C JCUCTBYIOIIUM COTJIALIEHUEM O B3aUMOJECHCTBUHU, 3aKIIIOUEHHOM Mex 1y OpraHom u
I'BY PK «M®Iy;

- MYHUIUINAIbHAs YCJIyra IIOCPEICTBOM 3alpoca O MPeIOCTaBIEHUN HECKOJIbKUX
MYHHUIMIATIBHBIX YCIIYT, IOCPEICTBOM KOMITJIEKCHOTO 3apoca He IPEeI0CTaBIsSETCs .

20.2. KadecTBO  TpENOCTaBICHUS  MYHHIMIAIBLHOW  yCIyrH  XapaKTepU3YyeTCs
MIPEIOCTABICHUEM MYHUIUMNAIBHON YCIYTM B COOTBETCTBUM CO CTaHAAPTOM MPENOCTaBIICHUS
MYHMIIMITAJIEHOM YCITYTH, @ TAK)XKE OTCYTCTBUEM:

- 0e30CHOBaTENbHBIX OTKAa30B B IpHEME 3asBJICHUI O MPEIOCTABICHUU MYHUIUTMATbHOU
YCIIYTH OT 3asiBUTEJIEH U B IPEIOCTABICHUU MYHUIIUTIAIBHON YCIIYTH;

- HapyUIeHUI CPOKOB MPEAOCTaBICHHSI MyHULIUIIAIbHOM YCITYTH;

- ouepedell mNpu TpUEME 3asBICHUA O MPEIOCTABICHUU MYHUIIMIAIBHOW YCIYTH OT
3asiBUTEJIEH U Bblaue Pe3yabTaTOB MPEIOCTABICHUS MyHULIUIIATbHON YCIYTH;

- HEKOMIIETEHTHOCTH CHEIUATIUCTOB;

- ka;mo0 Ha neicTBus (Oe3nelcTBHE) TUO0 HEKOPPEKTHOE, HEBHUMATEIBLHOE OTHOIICHHE K
3asiBUTEIIIM CHEIHAIMCTOB, OCYIIECTBISIONIUX MPEAOCTAaBICHINE MyHUIIUITATLHOM YCIyTH.

21. Unble TpeOOBaHMs, B TOM 4YMCJE YYUTHIBAKOIIHME OCOOEHHOCTH INPeI0CTABJICHUS
MYHMUMOAJAbHON  YCJYIrH 1O DJKCTEPPUTOPHMAJIBLHOMY NpHHOUNY (B ciaydae, ec/H
MYHMUIMOAJAbHASA YyCJIyra mpedocTaBJsieTcsl M0 JKCTEPPUTOPHAILHOMY MPHUHIUIY) H
0CO0EHHOCTH NPeJ0CTABJICHUS MYHMIMIIAJIBbHON YCJIYTHd B 3JIEKTPOHHOH (popme

21.1. Vcayra no sKCTeppUTOpUATBHOMY IPUHIUILY Yepe3 MHOTO(QYHKIIMOHAIbHBIN LIEHTp He
IIPEIOCTABIIAETCS.

21.2. OcobeHHOCTH MPEeIOCTABICHUS MYHUIMITAIbHON YCIYTH B 3JIEKTPOHHOM BHJIE.

[IpenocraBnenne MyHULIMNAIBHON YCIYTM B JJIEKTpOHHOM ¢opme, mocpeactsom PIITY,
OCYLIECTBJISIETCS MTOCIIE €€ NIEPEBOa B JIIEKTPOHHBIN BUJ B IIOPSAJIKE, YCTAHOBJICHHOM JE€HCTBYIOLIUM
3aKOHOIAaTEIbCTBOM.



OOpamienre 3a TOJYYEHHEM MYHUIMIAIBHOH YCIYTM MOXET OCYIIECTBIATHCA C
KCIIO0JIb30BAHUEM DJIEKTPOHHBIX JIOKYMEHTOB, MMOIMUCAHHBIX 3JIEKTPOHHOM MOAMKUCHIO B COOTBETCTBUH
¢ TpeboBanusmMu DenepanpHoro 3akoHa «O0 anekrponHON Toamucu» ot 06.04.2011 Ne 63-D3 u
TpeboBanusamu DeaepanpHoro 3akoHa Ne210-D3.

3anpoc U HHbIE JOKYMEHTHI, HEOOXOUMBIE AJIsl MPEAOCTaBICHHUSI MYHUIIMIIAIBHON YCIIYTH,
MOANKCAaHHBIE MPOCTON D3JIEKTPOHHOM MOANUCHIO U IOJAHHBIE 3asBUTENEM C COOIIOJEHUEM
TpeboBanuii wactu 2 crathu 21.1 u wactu 1 crateu 5 ®denepanpHoro 3akoHa «OO0 AIEKTPOHHOM
noarnucu» 1 TpedoBanusmMu denepanpHoro 3akona No210-D3, mpu3HaIOTCs paBHO3ZHAYHBIMU 3aIIPOCY
U WUHBIM JOKYMEHTaM, TMOJAMUCAHHBIM COOCTBEHHOPYYHOW TOANMKMCHI0 U TPEACTABICHHBIM Ha
OyMa)XHOM HOCHTENE, 3a HCKIIOYEHHEM CiIydaeB, €ciM (eAepalbHbIMU 3aKOHAMM WJIM HHBIMU
HOPMAaTUBHBIMH TIPaBOBBIMM aKTaMH YCTaHOBJIEH 3alpeT Ha oO0paleHue 3a MO0JIydeHUEM
MYHHUIMIIAJIBHOM YCIIYTU B 2JIEKTPOHHOM (hopMe.

B coortBerctBun ¢ myHkrom 2(1) IlpaBun ompeneneHuss BHUIOB 3JIEKTPOHHOW MOIIHCH,
HCIOJIb30BAHME KOTOPBIX JOMYCKAaeTCs NpU OOpallleHUH 3a MOJYyYEeHHUEM TOCYIapCTBEHHBIX U
MYHUITUTIAILHBIX YCIYT, YTBEPXKIECHHBIX TTocTaHoBieHneM [IpaButensctBa Poccuiickoit denepanym
oT 25 ntoHd 2012 r. Ne 634 «O BuUIax 3JIEKTPOHHOM MOAMKUCH, UCTIOIb30BAHNE KOTOPBIX IOIMYCKAETCA
npu oOpalleHuHd 3a MOJYyYeHHEM TOCYJapCTBEHHBIX M MYHULHUMAIbHBIX YCIyr» 3asBUTENb -
¢uznyeckoe JMIO BIpPaBE HCIOIb30BaTh MPOCTYIO AIIEKTPOHHYIO MOJNUCh B Cllydae, €ciu
uaeHTUQUKAIMS W ayTeHTU(uUKanus 3asBUTENs - (PU3UYECKOTO JIMIA OCYIIECTBISIOTCA C
UCIOJIb30BAHUEM E€MHON CHCTEMBbl UJIECHTHU(GUKAIUU U ayTeHTHU(UKALUU, NMPU YCIOBHUH, YTO INPHU
BbIJaue KJt0Ya MPOCTOM AJIEKTPOHHOM MOANHMCU JUYHOCTh (PU3MUECKOro JIMIa yCTaHOBJIEHA IpU
JUYHOM TpUEME.

21.3. 3asgBieHuE U JOKYMEHTHI, yKa3aHHbIe B myHKkTe 9.1 Hacrosmiero AIMHUHUCTPATUBHOTO
pernamMeHTa, MpeAcTaBICHHBIE B (GopMe IMEKTPOHHOTO JokymeHTa uepes PIITY moammceiBaroTcs
3asiBUTENIEM JIMOO MpEICTaBUTEIEM 3asgBUTENsl C MCIOJNb30BAHUEM MPOCTON AJIEKTPOHHON MOMANUCH
(aBTOMarM4yecku) WM YCWICHHOM KBaJU(UIMPOBAHHOW JIIEKTPOHHOW MOJNKMCH 3asiBUTEIIS
(IpencTaBUTEINS 3asBUTEIIS).

[Ipn mnpencraBneHUM 3asBICHUS MPEICTaBUTENEM 3asgBUTENST B (GopMe DSJIEKTPOHHOTO
JOKYMEHTA K TaKOMY 3asIBJICHUIO MIPUJIAraeTcs HaJUIexKauM 00pazom ohopMIIeHHAs JOBEPEHHOCTD B
(hopMe MEKTPOHHOTO IOKYMEHTA, MOIMTUCAHHOTO JIUIIOM, BBIJABIINM (TIOANKMCABIINM ) JOBEPEHHOCTb,
C HCIOJIb30BAaHUEM YCUJICHHOW KBaIU(HUIIMPOBAHHOW 3JIEKTPOHHOW MOAMUCH (B cllydae, €CiH
MIPECTaBUTENb 3asBUTEIA JCHCTBYET HA OCHOBAHUU JIOBEPEHHOCTH).

I11. CocTaB, noc/ie10BaTeJIbHOCTb H CPOKH BBINOJIHEHUS] AAMUHUCTPATHBHBIX MPOLEAYP,
TPe0OBaHUs K NOPSAKY HX BbINOJTHEHHUSI, 0COOCHHOCTH BBINOJTHEHUS AAMHHUCTPATHBHBIX
npoueayp B 3JIeKTPOHHOH (popMe H B MHOIO(pYHKIIMOHAJILHOM LEHTpE

22. UcuepnbiBalolii nepevyeHb aIMUHHUCTPATHBHBIX NMPOLEAYP NPH NPeA0CTABICHUH
MYHUIIMNIATBHOMH yCIyTH

22.1. [IlpenocraBieHue MYHUIMNAIBHOM YCIYrM BKJIIOYaeT B ce0s  cieayromue
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:

1) mpuem u peructpanys 3asBjIeHUs U JOKYMEHTOB, 0053aTENbHBIX K IPEIOCTaBICHUIO;

2) paccMOTpEHHUE MPEICTaBIEHHBIX JOKYMEHTOB;
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3) npUHATHE PELIEHUS O IPEIOCTABICHUN MYHUIIUTIIAIILHOM YCIIYTH;
4) BblJaua WIM HaIpaBJICHUE 3asBUTEII0 pe3yjbTaTa IPEAOCTaBICHUS MYHHUIMIIAJIbHOU

yCIIyTH.
23. IIpuem u peructpauus 3asiBJIeHUs U JOKYMEHTOB, 00513aTeJILHBIX K NIPEeI0CTABJIEHUIO

23.1. OcHoBaHMEM [UIsl Hayajga aJAMMHHMCTPATHUBHOW IPOLEAYPHI SBISETCA MOCTYIUIEHUE B
Opran COOTBETCTBYIOLIETO 3asfBJICHHUS. 3anpoc (3asBICHHE) MPEACTABISETCS 3asBUTEIIEM
(npeacraBurenem 3asButens) B Oprad au0o mpu JIMYHOM OOpalleHHH B MHOTOQYHKIIMOHATbHBIN
LIEHTpP WM B dJIEKTPOHHOM opme uepes PIITY.

Crnenanyct, OTBETCTBEHHBIH 3a MPHUEM M PETUCTPAINIO JTOKYMEHTOB, MPOHU3BOJIUT NPHEM
3asBIICHHsSI, COTJIIACHO YCTAHOBJIICHHOW (opMe W TPHIOKEHHBIX K HEMY JIOKYMEHTOB JIMYHO OT
3asBHUTENS WIH €ro YIOJHOMOYEHHOTO TPENCTaBUTENs. B ciydae mpeacTaBieHust 3asBICHUS TPU
JUYHOM OOpalleHWH 3asABUTENSl WU TPENCTABUTENS 3asBUTENS TPEIbABISETCS JOKYMEHT,
YAOCTOBEPSIOMIAN COOTBETCTBEHHO JIMYHOCTD 3asSBUTEIIS MITH TIPEICTABUTEIIS 3asIBUTEIIS.

JIuto, MMeromee MpaBo JCWCTBOBAaTh 0€3 JOBEPEHHOCTH OT MMEHH FOPUAMYECKOTO JIUIIA,
MPEABSBISET JOKYMEHT, YIOCTOBEPSIONINIA €T0 JIMIHOCTh, ¥ COOOIIAET PEKBU3UTHI CBHUIIETEIHCTBA O
TOCYJapCTBEHHON PETHCTpalvy IOPUANYECKOro Jmia (mcra 3anmucu EQMHOro rocymapcTBEHHOTO
peecTpa IOpPUINIECKUX JIHII), a TPEICTABUTEh FOPHINIECKOTO JIUIA MPEABIBISIET TAKKE JOKYMEHT,
MOJTBEPKIAIOIIHN €ro OJHOMOYHS JEHCTBOBATh OT UMEHH 3TOTO IOPUANYECKOTO JIMIA, TN KOITUIO
3TOTO JIOKYMEHTA, 3aBEPEHHYIO Me4aThio (MPU HAJTMYUU €YaTh) U MOANUCHIO PYKOBOAMUTENS 3TOTO
IOPUINYECKOTO JINLA.

IIpu npencraBieHUM 3asBUTENEM JIOKYMEHTOB YCTAaHABIMBACTCS JIMYHOCTb 3asABUTEINS,
IIPOBEPSIOTCS TOJIHOMOYMS 3asBUTEINIA, OCYIIECTBISETCd IIPOBEpKAa COOTBETCTBUS CBEICHUH,
YKa3aHHbIX B 3asBJICHUM, IPEACTABIECHHBIM JOKYMEHTaM, IOJIHOTA U MPaBUWIBHOCTb O(QOPMIICHHUS
3asBJICHHUS.

B xoze npuema 3asBiIeHHs M IPUIAraeMbIX K HEMY JOKYMEHTOB CHELMAIMCT OCYLIECTBIISAET
UX IIPOBEPKY Ha:

- IPaBUJILHOCTh 0()OPMIICHUS 3asIBIICHUS;

- KOMIUIEKTHOCTh IPUJIOKEHHBIX K 3asBJICHHUIO JOKYMEHTOB, YKa3aHHbIX B IyHKTe 9.1.
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- OTCYTCTBME B 3asBJICHMM M MPUIAraeMbIX K 3asBJICHUIO JIOKYMEHTaX HEOIOBOPEHHBIX
UCIPABJICHUN, CEpPbE3HBIX IOBPEXKACHUN, HE MO3BOJSAIOIIMX OJHO3HAYHO MCTOJKOBATh MX
coJiepKaHue, MOAYUCTOK JINOO MPUIHCOK, 3aU€PKHYTHIX CIIOB;

- OTCYTCTBHE B 3as1BJICHUH U MPUJIAraeMbIX K 3asBJICHUIO JOKYMEHTAX 3alMcel, BBINOJIHEHHbBIX
KapaHJaloM.

[Tocne mpoBepkH TOKYMEHTOB CIIEUAIUCT HAa 000POTHOM CTOPOHE 3asBJICHHSI CTABUT OTMETKY
0 COOTBETCTBUH JOKYMEHTOB NPEIbSBIIEMbIM TPEOOBAHUSIM, ITOCIIE YETO 3asBJICHUE PETUCTPUPYETCS
B )KYpHAaJIe y4eTa BXO/IIUX JOKYMEHTOB, HA HEM CTaBUTCS HOMEpP U JlaTa PerucTpaluy.

3asBUTEINO BBIAACTCS paciicka (mpuinoxeHne Ne2) k AIMHUHUCTPATHBHOMY PErJIaMEHTY) B
MOJIydEHUU OT 3asBUTENs JOKYMEHTOB C yKa3aHHEM HUX MepedHs M JaThl HoiydeHus OpraHow,
MIPEJOCTABIISIONIUM YCIYTY, TOPAIKOBOIO HOMEpA, TAaKOTO ke, uTo U B xypHane, PHUO, nomkHOCTH 1
MOJMUCHI0 paOOTHHKA, a TAaKXkKe C yKa3aHUEM IepeuHsl CBEIEHHH M JOKYMEHTOB, KOTOpble OymyT
MOJIy4EeHbI TOCPEJICTBOM MEXBEJIOMCTBEHHOIO HH(OPMAIIMOHHOTO B3auMoOJEHCTBHs. B ciyuae



MPEJCTaBICHNUS JOKYMEHTOB Yepe3 MHOTO(YHKIIMOHAIBHBIA IIEHTP PACcMCKa BBIJACTCS YKa3aHHBIM
MHOTO(YHKITMOHATBHBIIN LIEHTP.

23.2. Ilpu ycraHoBieHUH (HaKTOB OTCYTCTBHUS HEOOXOIUMBIX JTOKYMEHTOB, HECOOTBETCTBUS
IIPEIOCTABJICHHBIX JIOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B IyHKTe 9.1. AIMHUHHCTPATUBHOTO
periamMeHTa CelHaIiuCT YBEJOMIISET 3asiBUTENIS JIMUHO O HATMYMU NPENSATCTBUI AJ1s IPEI0CTaBIECHUS
CBEJCHMM U3 peecTpa MYHHUIMNAJIbHOTO MMYILECTBA, OOBSICHSIET 3asBUTENIO COJEp)KaHUE
BBISIBJICHHBIX HEJIOCTAaTKOB B IPEACTABIEHHBIX JOKYMEHTAX U MpeaJaracT MPUHATH MEPhl MO0 UX
YCTPaHEHHUIO.

23.3. B ciyuae, ecnu 3asBICHHE W JIOKYMEHTHI, yKa3aHHble B TyHKTe 9.1. Hacrtosiiero
AJIMUHHUCTPAaTUBHOTO pErIaMeHTa, MpeacTaBieHsl B OpraH MocpecTBOM MOYTOBOIO OTIPABICHMUS,
pacnucka B MOJYYEHUH TAaKMX 3asBJIEHUS U JIOKyMEHTOB HampasisieTcs OpraHoMm Mo yka3aHHOMY B
3asIBICHUU TIOYTOBOMY aJIpeCy B JE€Hb noyuyeHuss Opranom JJOKyMEHTOB.

23.4. llonmyyeHue 3asBICHUS U JIOKYMEHTOB, YKa3aHHbIX B MyHKTe 9.1. HacTosmiero
AJMUHHUCTPAaTUBHOTO pEIIaMEHTa, MpPEJICTaBIsIeMbIX B (QOpMe DJIEKTPOHHBIX JOKYMEHTOB,
MOJITBEPXKJIAETCSl MYTEM HAalpaBiIeHUs] 3asSBUTENIO (MPEACTABUTENIO 3asgBUTENsI) COOOLIEHUS O
MOJTyYEHUH 3asBJICHUS U TOKYMEHTOB C YKa3aHUEM BXOJISIIETO PErMCTPAMOHHOTO HOMEpa 3asBJICHUS,
JaThl TOJIyYEHHUs 3asBIE€HUS M JIOKYMEHTOB, a TakkKe IepeyeHb HauMEHOBaHUN (ailyioB,
MIPEJICTaBICHHBIX B (DOpPME ANIEKTPOHHBIX JJOKYMEHTOB, C YKa3aHUEM HUX o0beMa.

CooO1ieHre 0 MOMyYeHUH 3asiBIICHUSI M JOKYMEHTOB, YKa3aHHbBIX B MyHKTE 9.1., HacTosero
AJIMUHHUCTPATUBHOTO PEIrIaMeHTa, HAPaBIISETCS M0 YKa3aHHOMY B 3asIBIICHUU aJIpecy AEKTPOHHOU
MOYTHl WJIM B JIMYHBIM KaOWHeT 3asBuTens (mpencraButens 3asButenss) Ha PIIIY B cioydae
MPEACTABIICHUS 3asBJICHHS U JOKyMEHTOB uepe3 PIIT'Y.

23.5. 3asBneHue U NOKYMEHTHI, MPEJACTABICHHBIC 3asiBUTEIEM (TIPEICTABUTEIIEM 3asBUTEIS)
yepe3 MHOTO(QYHKIIMOHAIBHBIN LEHTP MepearoTcsi MHOrO(YHKIMOHAIBHBIM IIeHTpoM B OpraH Ha
OyMa)XHOM HOCHUTEJNE, a ociie 00ecreyeHrs TEXHUUECKOM BO3MOKHOCTH, - U B AJIEKTPOHHOM BUJIE, B
CPOK, YCTAHOBJICHHBIN COMIAllIEHUEM, 3aKitodeHHbIM Mex a1y OpranoM u I'bY PK «M®L]».

23.6. Kputepuem npUHATHS PELICHUS SIBISETCS HaJUYME 3asBJICHHS M MOJHOTO KOMIUIEKTa
JOKYMEHTOB, 00513aTeNbHBIX Ui [IPEIOCTABICHNS MYHULIUIIAILHOU yCIyTH.

23.7. Pe3ynbTaTOM WCHOJHEHUS AaJIMUHUCTPATUBHOW MPOUEAYPHl SBJISETCS pPErucTpanus
MOCTYIUBIIETO 3asiBJICHUS U MOJIHOTO KOMIUIEKTa JOKYMEHTOB, 00s3aTeNbHBIX IS IPEI0CTABIICHUS
MYHHIIMIIAIBHON YCITYTH.

23.8. Cnocobom ¢ukcanuu pe3yiabTaTa aIMHUHUCTPATUBHOM MPOLEAYpPHI SIBISIETCA
peructparys 3asBJICHU U JOKYMEHTOB B JKypHaJI€ y4eTa BXOSAIINX JOKYMEHTOB.

23.9. Ilpouenypsl, ycraHaBIuBaeMble TyHKTamMu 23.1. — 23.2. ocyecTBIsAIOTCS B TeueHue 15
MUHYT.

Perucrpauus 3asBieHus, noctynuBiiero B OpraH OT MHOTO(YHKIHMOHAJIBHOTO LEHTpa
OCYILIECTBIISIETCSl B TeUeHUE | KaleHAapHOro [HS WIM Ha CIEAYIOUIMH JIeHb C MOMEHTa €ro
noctyruieHus B Opras.

24. PaccMoTpeHHe NPeacTaBJICHHbIX JOKYMEHTOB
24.1. OcHoBaHMeM [UIsi Hayaja aJAMHHHUCTPATHMBHOH MPOLEAYPbl MO pPACCMOTPEHUIO

npeACTABIICHHBIX JOKYMCHTOB ABJIACTCA NOJTYYCHUEC NOJIKHOCTHBIM JIMIIOM OpraHa, OTBE€TCTBCHHBIM
3a [IPUEM NOKYMCHTOB, 3asBJICHHUA C KOMIIJICKTOM MpUJIaracMblX JOKYMCHTOB.



3asBneHue peructpupyercss u nepepaercs ['maBe OpraHa win yInoJHOMOYEHHOMY JIMILY
Oprana.

I'maBa Oprana wnm ynoaHomMouyeHHoe auio Oprasa B COOTBETCTBUM CO CBOEH KOMIETEHIUEN
nepeaaeT 3asBieHUE JJIs UCHOJIHEHUs JTOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a PacCMOTpEHHUE
MIOCTYIHUBILETrO 3asBJICHUS.

JIOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 332 PACCMOTPEHUE NOCTYIHBILIETO 3asBJICHUS:

- IPOBEPSIET KOMIUIEKTHOCTb MOJY4YE€HHBIX IOKYMEHTOB U CBEJICHUH, B HUX COJEPKALIUXCS;

B cnyuae oTcyTCTBUSA OCHOBaHMM JUIsi OTKa3a B IpHUEME JOKYMEHTOB, MPEIyCMOTPEHHBIX
nyHkrtamu 12.1. u 12.2. HacTosimiero AJAMHHUCTPATUBHOTO perjameHTa, creuuanuct Oprasa,
OTBETCTBEHHBIN 3a PACCMOTPEHUE NPEICTABICHHBIX JTOKYMEHTOB KOMIUIEKTYET MpPEI0CTaBICHHbIE
JOKYMEHTBI B YUETHOE JIEJIO 3asIBUTEISL.

24.2. KputepueM NpUHATUS PELLIEHUS SIBIISIETCS OTCYTCTBUS OCHOBaHUH 715 OTKa3a B IpUeMe
JOKYMEHTOB.

24.3. Pe3ynbTaToM HCIHOJHEHUS aJAMMHHMCTPATUBHOW MpOLEAypbl sBJseTcs (OpMUPOBAHUE
YUETHOTO JieJia 3asBUTEIIS.

24.4. Cnocobom ¢ukcanuu pe3yiabTaTa aIMHUHUCTPATUBHOM MPOLEAYpPHI  SIBISIETCA
c(OpMHUPOBAHHOE YUETHOE JIEJIO 3asIBUTEISL, C MPUCBOEHHBIM JIMYHBIM MOPAIKOBEIM HOMEPOM.

MaxkcuManbHbIil  CPOK BBIMOJHEHHUS AJMHHUCTPATUBHOM MPOUEAYpPhl COCTaBJSET 3
KaJICHJJapHbIX JHS.

25. IlpunsiTHe pemieHUs 0 MPeA0CTABJICHUN MYHULIMIIAJIBHON YCJIYyIH

25.1. OcHOBaHMEM /JI1 Havalla aJIMUHUCTPATUBHOM MPOLIEAYPHI SIBIAECTCS HAJUYUE MOJHOTO
MaKeTa JIOKYMEHTOB, HEOOXOAMMOTO JIJIsl TIPEA0CTABICHUS MYHUITUTIATHBHOM YCITYTH.

Cnenuanuct Oprana Ha OCHOBaHUM CBEJICHUM:

- IPUHUMAET PEIICHUE O MPEJOCTABICHIUN MYHHUIIUIIAILHON YCIIyTH;

- TIOJITOTABJIMBAET B JABYX IK3EMIUIIPAX Pe3yJbTaT MPEI0CTaBICHUS MYHUITUTIATBHOW YCITYTH.

25.2. TlucekMeHHOE pa3bsICHEHUE TI0 BOMPOCaM IMPUMEHEHHUS HOPMATUBHBIX MIPABOBBIX aKTOB
[TOoYTOBCKOTO CEIBCKOTO MOCEJEHUS O MECTHBIX HAJIOTaX M cOOpax MOMAMUCHIBACTCS PYKOBOJIUTEIEM
Oprana iy UHBIM YIIOJJTHOMOYEHHBIM MM JIOJKHOCTHBIM JIMIIOM M 3aBEPSETCS IMeUaThi0 OpraHu3aliy.

25.3. Kpurepuem NpHUHATHUS pEUICHUS SBISIETCS OTCYTCTBME OCHOBAHMH Ui OTKa3a B
MIPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH.

25.4. Pe3ynapTaToOM HWCHOJIHEHHUS aJAMHUHUCTPATUBHOM HPOLEAYPHI SBJISETCS IOIMUCAHHOE
MMUCBbMEHHOE Pa3bsICHEHHE 110 BOIIPOCaM MPUMEHEHUs HOPMATUBHBIX MPABOBBIX akTOB [l04TOBCKOTO
CEJIBCKOTO MOCEICHUS O MECTHBIX HAJIOTaX U cOopax.

25.5. Cnocobom ¢ukcanuu pe3ylbTara BBIIOJTHEHUS aJIMUHHUCTPATUBHON MPOIETYPHI
SIBJISIETCA OTMETKA B KaHUesipun OpraHa, MyTeM PerucTpalyu B )KypHaJle pErUCTpalluu pe3ysbTaTa
MPEAOCTABICHHS] MYHULIUTTAIbHON YCITYTH.

[Ipouenaypa, ycraHaBiaMBaeMas HACTOSIIUM IIYHKTOM, OCYILECTBIISIETCS B TEYeHUE 3
KaJICHJJapHBIX JIHEW C MOMEHTA MOCTYIUIEHUSI OTBETOB HA 3alpPOCHI.

26. Bplzaua WM HanpasbJieHHe  3asiBUTEJII0  pe3yJbTaTa  IpPeAoCTaBJICHUS
MYHUIMNAIBHOH yCayru



26.1. OcHoBaHuEM [yId Hayaja aJIMUHUCTPATUBHON IPOLEAYpbI SIBISETCS IMOANMCAHHBIN
pe3yabTaT NPeJOCTaBIECHUS MyHUIIUIIAIIBHON YCIIYTH.

Crenmanucr OpraHa He NO3JHEE YEM Yepe3 3 KaJICHAAPHBIX JHS CO JHS MPUHITHUS PELICHUS
BBIJAET WJIM HalpaBisieT 10 aJpecy, YKa3aHHOMY B 3asBJICHUH, 3aiBUTENIO0 JIOKYMEHT,
MOATBEPKIAIOLIUIN IPUHATHE TAKOTO PEILIECHUS.

[Ipu oOpameHun 3asBUTENS WIM TPEICTABUTENS 3asBUTENS 3a PE3YJIbTaTOM OKa3aHUs
MYHHULIMIAIBHOU yenyru B Opras, cneunanuct Opraa:

- YcTaHaBiMBaeT IMYHOCTD 3asIBUTENIS UM [IPEICTABUTEINSI 3asIBUTEIISA, B TOM YHCIIE IPOBEPSIET
JOKYMEHT, YA0CTOBEPSIIOIINNA JTUYHOCTb;

- [IpoBepsieT moHOMOUMS MPEACTABUTENS 3asBUTEINS JEMCTBOBATh OT UMEHM 3asBUTENS MPU
MOJIyYE€HUH JTOKYMEHTOB;

- 3HaKOMUT 3asBUTENIS WIM MPEICTaBUTENS 3aBUTENS C IEPEYHEM BbI1aBAEMBIX JOKYMEHTOB
(ormamaeT Ha3BaHUS BbIJABAEMBIX IOKYMEHTOB);

- BritaeT 1OKyMEHTBI 3asBUTEIIO WM TPEICTABUTEIIO 3asIBUTENIS;

Ha xomum 3ampoca genaeT OTMETKY O BbIAaBa€MbIX JOKYMEHTaX, C YKa3aHUEM UX IMEpeyHs,
MPOCTaBisieT CBOM (aMIUINIO, WHUIMANBL, AODKHOCTH M monanuck, ®.M.O 3asButens wim ero
MIpeICTaBUTEIS U MIpeiaraeT IpoCTaBUTh MOIMKUCH 3asiBUTENS.

26.2. Ilepemayua B MHOTOQYHKIMOHAIBHBIM WLEHTP pe3yidbTaTa MpPelOCTABJICHUS
MYHHUIMIIAIBHON YCIYTH MO 3asBJICHHSM, MOCTYMUBIIUM Yepe3 MHOTO(QYHKIMOHAIBHBIN IEHTP,
OCYILIECTBIISICTCA HE MO3JHee 2 pabouux JHEH, CIeoyIoUMX 3a AHEM OKOHYAaHMs, YCTAHOBJIEHHOTO
JEWCTBYIOLIUM 3aKOHOATEIbCTBOM CPOKa MPEIOCTABICHNUS MyHUIIMIIATbHOMN YCIYTH.

MHOroyHKIIMOHAIBHBIA ~ LEHTP  OCYLIECTBJISET  BblAAdy  3asBUTEII0  pe3yJbTaTa
IPEJOCTaBICHUS MYHUIUNAIBHOW YCIYyrM B TEUEHMHM CpOKa XpaHEHUs TOTOBOIO pe3ysbTara,
IIPEJYCMOTPEHHOTO COTJIAIIEHUEM O B3aUMOJEHCTBUU MEXJy MHOTO(QYHKIMOHAIBHBIM LIEHTPOM U
Opranom.

26.3. B cnyyae mopaum 3asBieHUS B D3JEKTpOHHOM Buae mnocpeactBom PIITY, mocrne
perucTpanuy pe3yabrarta MpeJOCTaBICHUS MYHUIMMNAIBHONW YCIYrHM SK3EMIUIp, 3aBEPEHHBIN
YCUJIEHHOHN KBaJU(HUIMPOBAHHON 3JIEKTPOHHON MOANUCHIO YIIOJIHOMOUYEHHOIO JJOJDKHOCTHOIO JIUIIA,
HampaBisieTcs: 3asButento B «Jluunbnid kabuner» PIITY. [lpyu Hamuuuu B 3asBJICHHM yKa3aHUS O
BbIJIaue pe3ylbTara MpeJoCTaBICHNUs MYHUIMIAIBHON YCIyTH Ha OyMa)KHOM HOCHTEJE, IK3EMILIAP
NepeIaeTCsl 3asIBUTEIIO IIPU MPEIbsIBIECHUH IOKYMEHTA, YJI0CTOBEPSIOIIEr0 JIMYHOCTb.

Bropoii sx3emmiisip pesyiabrara NpeJoCTaBiIeHNs MYHMLMIIAIBHOM yciayrn Ha OyMa)KHOM M
(M) 21EeKTPOHHOM HOCHUTEJIE, 3aBEPEHHBIN YCUIEHHOM KBaNU(DUKAIMOHHON 37IEKTPOHHON MOAMUCHIO
YIIOJIHOMOYEHHOTO JO0JDKHOCTHOI'O JIMIA, OCTaeTcs Ha XpaHeHUuW B Oprase, BbIIaBLIEM CBEICHUS U3
peecTpa MyHULIMIIAIBHOTO UMYIIECTBA.

26.4. KpureprueM NpUHATHS pEIICHUs SBISAETCS MOJINMCAHHBIA pe3yabTaT MPea0oCTaBICHHS
MYHUIUTATBHON YCIIYTH.

26.5. Pe3ynbraroM MHCIIOJIHEHUS aJAMHUHUCTPATUBHOM NpOLEAYpbl SBISETCS Bblgaua
pe3yibpTaTa npeloCTaBICHNUs MyHULUNIAIbHON YCIYTH WM HAlpPaBJIEHUE €T0 3asBUTENI0 3aKa3HBIM
IIICBMOM C YBEIOMJICHHEM.

26.6. CrocoboM ¢uKcaluu pe3ysibTaTa BBITOJHEHUS aJIMHUHUCTPATUBHOM MpPOILEAYpPbI
ABJIETCS BblJjaua 3asBUTENIO PE3yJbTaTa MPENIOCTABIECHUS MYHUIIMIAIBHON YCIYTU 1Ol POCIIUCH, B
’KypHase BbIAHHBIX PEIIeHHH.



27. IlopsiAok ocyliecTBJIEHUS] AAMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOM (opme, B
TOM 4ucJie ¢ ucnoyn3osanuem EITY, PIIT'Y, a Tak:ke opuumnaabHoro caiira Oprana

27.1. Iloryyenne nHpOPMALMH O MOPSIAKE H CPOKAX MPETOCTABIEHUS YCJIYTH

[TocpenctBom EINI'Y u PIII'Y oGecnieunBaeTcst BO3MOKHOCTh HH(OPMHUPOBAHUS 3asBUTEIIS B
YacTH:

1) nocrymna 3asiBuTENEN K CBEACHUSIM 00 yCIyre;

2) KOMMPOBaHUS B DJIEKTPOHHOH (popMme 3ampoca W MHBIX JOKYMEHTOB, HEOOXOJWMBIX IS
MIOJTyYCHUS YCITYTH;

3) momaum 3asBUTENEM C WCIIOJb30BaHHEM WH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX
TEXHOJIOTHH 3a1poca O IPeJ0CTaBICHUH YCIYTH;

4) moydeHus 3asiBUTEIIEM CBEICHHH O X0/1€ BHITIOJTHEHHS 3a1Ipoca O MPEI0CTaBICHUN YCIYTH,
B CJIy4ae MoJa4yu 3ampoca B JJIEKTPOHHOM BUjie, nocpeactsom EINTY, PIITY;

5) moyueHus pe3yibTaTa Mpe0CTaBICHHS YCIYTH B JJIEKTPOHHOH (opme;

6) OCyIIeCTBIICHUS OIICHKN Ka4eCTBa MPEIOCTABIICHUS YCIIYTH;

7) nocynebnoro (BHecyaeOHOTo) oOKajJoBaHUE PEIIEHUH U eHCcTBHM (0e3eiiCTBUS) opraHa
(opraHuzammu), JOJDKHOCTHOTO JIMIIA OpraHa (OopraHu3anuy) Ju00 TOCYIapCTBEHHOTO WA
MYHHUITUTIAIBHOTO CITYXKAIIETo.

Ha odurmmansHOM caiite opraHa, IpeoCTaBIISIONIETO YCIYTy 00eCTIeYMBaeTCs] BO3MOKHOCTb:

1) moctyrma 3asBUTENEH K CBEICHUIM 00 ycIyre;

2) KOMUpPOBaHUS B 3JIEKTPOHHOM (hopme 3ampoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MOJIy4EHUs YCIYTH;

3) ocyliecTBIEHUS OLIEHKH KauecTBa IPEIOCTABICHUS YCIIYTH;

4) nocynebHoro (BHeCyAeOHOT0) 00KaToBaHNE PEIICHUN U IeHCTBHM (Oe31eiCTBUS) opraHa
(opranuzanuu), JIOJDKHOCTHOTO JMI@a OpraHa (opraHusanuu) Ju0O TOCYIapCTBEHHOTO WM
MYHHIIMIIAIBHOTO CITYXKAIIero.

27.2. 3anuch HA nMpueM B OPraH (OPraHu3anmio), MHOrO(YHKIMOHAJbHbIE LEHTPbI
NPeI0CTABJICHUS TOCYJAPCTBEHHbIX M MYHHMUMIAJIBHBIX YCJIAyr IS MOAA4YM 3ampoca o
NpeI0CTaBJICHUH YCJIYTH

[IpenBapuTenbHas 3anuch Ha MPUEM B MHOTO(YHKIIMOHAJIbHBIE IIEHTPBI OCYILIECTBISETCS Ha
odurmansaom caiite ['BY PK «M®L». MuorodyHKIMOHaIbHBIE IIEHTPHI HE BIIpaBe TpeOOBaTh OT
3asiBUTEIISI COBEPIICHUS UHBIX IEHCTBUHN, KpOME MPOXOKACHUS UICHTU(DUKALNN U ayTeHTU(PHUKAIITI
B COOTBETCTBMM C HOPMATHBHBIMHM IpPaBOBbIMM akTaMu Poccuiickoit ®Denepauuu, ykazaHus LeJd
nprema, a Takke IpeoCTaBICHUS CBEeICHUH, HeOOXOUMBIX IS pacueTa JUIMTEIbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPBI HEOOX0AUMO 3a0pOHUPOBATH IS TpHUeMa.

27.3. ®opmMupoBaHHe 3a1IpOCa

dopMUpOBaHHE  3ampoca  3asBUTENIEM  OCYLIECTBISAETCS  ITOCPEIACTBOM  3alOJHEHUS
aneKTpoHHOU (Gopmbl 3ampoca Ha PIII'Y Ge3 HE0OXOIUMOCTH JAOMOTHUTENBHOM MOoJauu 3ampoca B
KaKoi-11b0 MHOH dopme.

dopmaTHO-JOTHYeCKass ~ TpoBepka  CPOPMUPOBAHHOTO  3ampoca  OCYIIECTBISETCS
ABTOMATHYECKHU TOCIIC 3alOJTHEHHSI 3asBUTEIEM KaKJIOTO W3 MOJEeH 3IEKTPOHHOU (OpMBI 3ampoca.
[Ipy BBISBIEHHH HEKOPPEKTHO 3allOJIHEHHOTO TIOJNS JJIEKTPOHHOW (OpMBI 3ampoca 3asBUTEINb



YBEIOMJISIETCS O XapaKTepe BBISBICHHOW OIIMOKM M TOPSAJKE €€ YCTpPaHEHHUs IOCPEICTBOM
MH(GOPMAIIMOHHOTO COOOIIEHUS HETTOCPEICTBEHHO B 3JIEKTPOHHOM (hopMe 3arpoca.

[Tpu hopmupoBaHHUM 3amIpoCa 3asIBUTEIIO0 00ECIICUNBACTCS:

a) BOBMOXKHOCTh KOIMPOBAHMSI U COXPAHEHUS 3ampoca, HEOOXOIUMOTo JUIsl IPEI0CTaBICHUS
YCIIyTH;

0) BOBMOXXHOCTbH TI€UaTH Ha OyMa)KHOM HOCHTEJIE KOTIMH JIEKTPOHHOK (DOPMBI 3ampoca;

B) COXpaHEHHUE paHee BBEICHHBIX B DJICKTPOHHYIO (hOpMY 3ampoca 3HaYeHUH B JTF000 MOMEHT
[0 JKEJIAaHWIO TOJIb30BATENsl, B TOM YHUCJIE IPU BO3HMKHOBEHHM OLIMOOK BBOJA W BO3Bpare AJs
MTOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (hOpMY 3ampoca;

') BO3MOXKHOCTh BEPHYTHCS Ha JIFOOOW M3 3TAINOB 3alOJHEHUS 3JIEKTPOHHOU (popMBI 3ampoca
0e3 nmorepu paHee BBEICHHOM HH(opMaIy;

1) BOBMOXHOCTB ocTyna 3assurens Ha PIII'Y k panee noaHHBIM UM 3alipocaM B TE€UEHHUE HE
MeEHee OJJHOTO T0/ia, @ TAK)KE YaCTUYHO CPOPMHUPOBAHHBIX 3aIPOCOB - B TEUEHHE HE MEHEe 3 MECSIIIEB.

CdopmupoBanHblii U nmoAnucaHHbiil 3anpoc nocpeactsoMm PIII'Y nampasnsercs B oprad,
MIPEIOCTABIISIIOIINN YCIYTy, KOTOPBIM 00ecTieunBaeT perucTpaluio 3amnpoca.

[Ipu obpaiieHny 3a MOJIy4€HUEM YCIYTU MPEACTaBUTENS 3asSBUTENS, K 3aIIPOCY MpUIaraercs
HajyexamuM obpazoM odopMieHHas JOBEPEHHOCTh B (OpME DIIEKTPOHHOTO JIOKYMEHTa,
MOANKUCAHHOTO JIMIIOM, BBIIABIIUM (IIOJMUCABIINM) IOBEPEHHOCTh, C UCHOJIb30BAHUEM YCUJICHHON
KBJIN(UIIMPOBAHHOM 3JIEKTPOHHOM MOANUCH (B Cllydae, €Clii MPEeCTaBUTENb 3asBUTENS JEHCTBYET
Ha OCHOBAHUWU JOBEPEHHOCTH), TNOO HOTAPHYCOM.

27.4. IlpueM u perucTpaunusi OpraHoM (OpraHusanmeii) 3anpoca M MHbIX JOKYMEHTOB,
He00XO0AUMBIX /ISl MPeA0CTABJIEHUS YCIYTH

3asBUTENIb UMEET MPABO T0JIaTh 3asBJICHUE B AIEKTPOHHOU (hopme ¢ ucnoap3oBanuem PIITY.

dopmupoBaHue 3ampoca  3asBUTEIEM  OCYIIECTBIIETCS IOCPEACTBOM  3aIlOJIHEHUS
ANeKTpOHHOU dopmbl 3ampoca Ha PIII'Y 6e3 HE0OXOAMMOCTH JTOMOJHUTEIBHOW MOIaYH 3ampoca B
kakoi-m6o mHOM ¢opme. Ha PIII'Y, EII'Y, odunuansHoMm caiite OpraHa, IpeaoCTaBIIsSIONIECTO
YCIIYTY pa3MelalTcss 00pa3iibl 3aN0JHEHUS 3JIEKTPOHHOM (OpMBI 3arpoca.

dopmaTHO-JIOrMYecKass  IpoBepka  CPOPMUPOBAHHOTO  3ampoca  OCYIIECTBISETCS
aBTOMATUYECKHU IOCJIE 3alOJHEHUsI 3asBUTEIEM KaKJIOTO U3 MOJeH 3JeKTPOHHOM (opMBbI 3ampoca.
[Ipy BBISIBICHHMM HEKOPPEKTHO 3aMOJHEHHOTO MOJS SJIEKTPOHHOW (OpMBI 3ampoca 3asBUTEINb
YBEIOMJISIETCSI O XapaKTepe BBISBICHHONW OIIMOKM U TMOPSJIKE €€ YCTpaHEHHs MOCPEACTBOM
MH(OPMALIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B 3JIEKTPOHHOM popme 3ampoca.

CdhopmupoBaHHBIii 3aIIpOC, HAMPABISAETCS B OpPraH, MpeIoCTaBISIONIUI YCIYTy MOCPEACTBOM
PIIT'Y.

[IpueM wu peructpamus 3asBICHUS OCYIIECTBISAIOTCS JOJKHOCTHBIM JIMLIOM OpraHa
MPEAOCTABIISIFOIIETO YCIYT'y, OTBETCTBEHHBIM 32 MPUEM M PETHCTPALIMIO 3asBJICHUN C JOKYMEHTAMH,
HEOOXOIUMBIMHU TSI IPEIOCTABICHUS YCIYTH.

[Tocne perucrpanuu 3asBJI€HUE HAIPABIISIETCS B CTPYKTYPHOE NOApa3/iesieHre, OTBETCTBEHHOE
3a MPEIOCTaBICHUE YCIYTH.

[Tocne nmpuHsATUSA 3asBJICHUS JOJHKHOCTHBIM JIULIOM, YIIOJHOMOYEHHBIM Ha MPEI0CTaBICHUE
yCIyTH, CTAaTyC 3ampoca 3asBUTENS B «IMYHOM kabunere» Ha PII'Y, oOHoBusiercs A0 craryca
TIPUHATOY.



27.5. BzaumoeiicTBHe OPraHoOB, PeJ0CTABJIAIOIINX FOCYJapPCTBEHHbIE YCJIYTH, OPTaHOB,
NPeJOCTABJIAIIMMX MYHUIUNAJBbHbIE YCJIYIH, HHBIX TOCYJIAPCTBEHHBbIX OPIraHOB, OPraHOB
MECTHOI0  CaMOYIPaBJIeHHsl,  OPraHW3anMii,  yY4YacTBYWIIMX B  INpPeAOCTABJICHUH
npeaycMoTpeHHbIX YacTbio 1 cratbu 1 @enepanbHoro 3akona Ne 210-P3 rocyrapcTBeHHBIX U
MYHMUIHMIAJTbHBIX YCJIYT

B3aumopeiictBue OpraHoB, IpPENOCTABISIONIMX YCIAYrH, B YacTH OCYIIECTBICHUS
MEXBEJJOMCTBEHHOT'0 3JIEKTPOHHOIO B3aMMOJEHCTBUSI OCYIIECTBISETCS COIVIACHO MYHKTA 2 yacTH 1
crateu 7 @enepanpaoro 3akona Ne 210-D3, a Taxxke npenocTaBieHne JOKYMEHTOB U HH(POPMAIIUH B
citydae, IpeayCMOTPEHHOM 4YacThio 4 ctathul 19 ®enepanpHoro 3akoHa Ne 210-D3, ocymecTBiaseTcs
B TOM 4HCJE B DJIEKTPOHHON (pOopMe C HCIOJIb30BAHMEM €IMHOM CUCTEMBI MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO  B3aUMOJCHCTBUS M TOJKIIOYAEMBIX K  HEM  perHoHalbHBIX  CHCTEM
MEXBEJOMCTBEHHOI'0 3JIEKTPOHHOTO B3aWMOJIEHCTBUS MO MEXBEIOMCTBEHHOMY 3aIllpOCy OpraHa,
MIPEIOCTABIISIIONIETO YCIYTy, OIBEJOMCTBEHHON rOCYAapCTBEHHOMY OpraHy WM OpraHy MECTHOTO
CaMOYNpaBJI€HUS! OpraHU3allM, YYacTBYIOIIEH B MPEAOCTaBICHUM IMPEAYCMOTPEHHBIX 4acThio 1
cratbu 1 ®enepanbHoro 3akoHa Ne 210- ®d3 rocynapcTBEHHBIX U MYHUIIMNAIBHBIX YCIYT, JHOO
MHOTO(YHKIIMOHAJIbHBIX [IEHTPOB.

27.6. Oniata rocy1apcTBeHHON NMOLIMHBI 32 MPeJ0CTABJEHUE YCJIYTr M YIIaTa MHBIX
iaTexe, B3MMaeMbIX B COOTBETCTBHM € 3aKOHOAaTeabCTBOM Poccuiickoii @exepanuu

Ormtata rocygapCTBEHHOM MONUIMHBI 32 MPEAOCTABICHUE YCIYT U yIlaTa UHBIX TJIATEKEH He
B3UMaeTCs.

27.7. llonyyeHue pe3yibTaTa MPeA0CTABJICHUA YCJIYTH

B cinydae Hanuuus BO3MOXKHOCTH, pe3yibTaT NPENOCTAaBICHUS YCIYT'H, 3aBEpEeHHBIN
YCUJICHHOM KBaTU(UIIMPOBAHHON 3JIEKTPOHHOMN MOJMUCKHIO0 YIOJTHOMOYEHHOTO JIOJKHOCTHOTO JIMIIA,
HarpasiisieTcs 3asBUTEN0 B «Jluunblid kabuHer» PIII'Y. B WmHBIX ciaydyasx Bblgada pe3ysbTara
MIPEIOCTABJICHUS YCIYT'H OCYIIECTBIISIETCS Ha OyMaXXHOM HOCHTEIIE.

27.8. IlonyuyeHue cBeeHHUI 0 X0/1€ BHINOJHEHHSI 3aNPoca

3asBUTENb UMEET BO3MOKHOCTD MOJIy4eHUsI HH(OPMALIUU O XOJI€ MPEJOCTaBICHUS YCIIYTH.

Nudopmanust o XoAe NPENOCTABICHUS YCIYTHM HANpaBiseTcsl 3asABUTENI0 OpPraHoM,
MPEIOCTABNISIIOIIMM YCIYyTy B CpPOK, HE TNpeBblmaromuii 1 pabouuit AeHb Mocie 3aBeplieHUs
BBITIOJTHEHUS] COOTBETCTBYIOIIETO AEHCTBUS, HA aApec 3MEKTPOHHOM nmouThl win nocpeacrsom PIITY
(B cityuae, ecnu 3asiBlieHuE nogaBanock uepes3 PIITY).

IIpu mnpenocraBnenun ycayru mnocpeactsom PIIIY B jauuHoM KkaOuHeTe 3asBUTEINA
0TOOpa)xkaroTCs CTaTyCHI 3ampoca:

a) 3asBIEHHE 3apEeTUCTPUPOBAHO — HMHQPOPMAIIMOHHAS CHCTeMa OpraHa BJAcTd
3aperucTpupoBaia 3asBieHue (IPOMEXKYTOUHBIN CTaTYC);

0) 3asBIEHHE TMPHUHATO K PACCMOTPEHUIO - 3asBICHHUE TPUHATO K PACCMOTPEHUIO
(ITpoMexyTOUHBIH cTATYC);

B) MPOMEXKYTOUHBIC PE3yAbTaThl MO 3aSBICHHUIO — BBHITIOJHEHHE MPOMEKYTOUYHBIX STaroB
paccMOTpeHus 3asBICHUS (TPOMEKYTOUHBIN CTaTyC);

I') ycIyra okaszaHa — ycliyra ucroJyiHeHa. Pe3ynpraT nepenan B «JIMUHbIN KaOUHET) 3asBUTEIS
(punanbHLIN cTaTyC);
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1) OTKa3aHO B MPEJOCTABICHUU YCIIYTH - OTKA3aHO B MPEJOCTAaBICHUH yCIyru ((UHATBHBINA
CTaTyc).

JIOTIOTHUTENBHO K CTAaTyCy, MH(POPMAIIMOHHAS CUCTEMa OpraHa, MpeI0CTaBIIAIONIEr0 yCIyry,
MOJXKET IlepeiaBaTh KOMMEHTapuil.

Ecnu 3asBuTens noaasai 3asBKy Ha npegoctasienue yciuyru yepes3 PIITY, o undopmanmio o
XO0J1€ TIPEOCTABIICHUS] YCIIYTH 3aIBUTENIb MOXKET TOCMOTPETh B «JInunom kadunere» Ha PIITY.

Jlia mpocMoTpa CBEIEHHIl O XOJ€ W pe3yibTaTe MPEeAOoCTaBICHUS YCIYTM 4epe3 JIMYHBIM
kabunet PII'Y 3asBuTEN0 HEOOXOMMO:

a) aropuszoBatbcs Ha PIIT'Y (BoiiT B TU4HBII KaOUHET);

0) HaliTH B INYHOM KaOMHETE COOTBETCTBYIOILYIO 3a5BKY;

B) IPOCMOTPETh MHPOPMAIIUIO O XOJI€ U Pe3ybTaTe MPeA0CTaBICHUS YCIYTH.

27.9. OcymecTB/IeHHE OLEHKH Ka4eCTBa MPe10CTABJICHUS YCJIYTH
3asiBUTENAM oOecrieunBaeTcs BO3MOXHOCTb OIICHUTH AOCTYITHOCTB u Ka4dyeCTBO
npenocTaBieHus ycayru nocpeactsom PIITY, odunumanbHOro caiita opraHa, mpeaocCTaBIIsIOLIETO

yemyry.

27.10. docynedHoe (BHecyneOHOe) 00:kajloBaHMe pelieHUMd U aeilcTBUi (0e31eliCTBUA)
opraHa (opraHu3alnmu), T0JKHOCTHOIO JIMIA OPraHa (OpraHu3auuu) Jud0 rocyaapcTBeHHOro
WM MYHUMIHNAJIBHOTO CJIYKALIero

3asBUTENIM 00ECIeYMBACTCI BO3MOXKHOCTh J0CYIEeOHOTO (BHECYIEOHOTO) OOKajaoBaHUs
pemeHuit W AeWcTBui (Oe37eicTBUsA) opraHa (OpraHW3amnuM), JOJDKHOCTHOTO JIMIIAa OpraHa,
npenocrtapisitoniero yeunyry nocpeactsom EINTY, PIITY, snexkTpoHHONW TOYTHI U OQHUIIMATBHOTO
caiiTa opraHa, IpeIoCTaBJIsIoNmero ycyry, opunuansaoro caiita [BY PK «M®L».

28. MMopsinok BBINOJTHCHHUS aIMMHHUCTPATHBHBIX npoueayp (neiicTBUH)
MHOTO()YHKIIMOHAJBLHBIM IIEHTPOM

28.1. UndopmupoBanmne 3asiBUTe/Iel 0 NOPsiAKEe MNPEIOCTABJICHUS MYHMUHMIAJIbHON
yCJIYyru B MHOTO(YHKIMOHAJILHOM IIeHTpPe, 0 X0/ie BbINOJHEHHS 3alpoca 0 NpeJoCcTaBIeHUH
MYHMUIMOAJAbHON  YCJYrH, MO0 HHBIM BONPOCaM, CBSI3AHHBIM ¢ TMpPeAOCTABJIEHHEM
MYHMUIMIAJIbHON YCJIYIH, a TAK:Ke KOHCYJIbTHPOBAHUE 3asiBUTeJIel 0 MOPsI/IKe MPe10CTaABIeHHS
MYHMUIMIAJIbHON yCIyrd B MHOTOQYHKIIMOHATHHOM LIEHTpe

[Tpu oOpatiennu 3asBuTesss B MHOTO(GYHKIIMOHATBHBINA [IEHTP 32 MOJYyYeHUEM KOHCYIIbTalluU
10 BOIIPOCAM MPEAOCTABICHHS MyHULIUIIAILHOU YCIYTH, paOOTHUK MHOTO(YHKIIMOHAIBHOTO 1IEHTPA,
OCYILIECTBISIONINI MprUeM JOKYMEHTOB, HHGOPMUPYET 3asBUTEIIS:

- 0 CpOKax MPeJOCTaBICHUS MyHUIIMNIAIbHOM YCIIYTH;

- 0 HEOOXOAMMBIX JOKYMEHTaX JJIsl HOMy4eHUs] MYHUIIUTIATBHON YCIIyTH (TI0 BUJIaM CTIPABOK);

- 0 BO3MOXXHOM OTKa3€ B IMPEJOCTABICHUU MYHHUIMINAIBHOM YCIYrH, B CIlydae OTHECEHUE
3ampamuBaeMoi WHGOpMAlMd B TOPSAIKE, YCTAHOBJICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
®denepanun, K UHGOPMALIMK C OTPAHUYEHHBIM JTOCTYIIOM.

I[Ipy HeoOXOmUMOCTH TIOMYYEHHS KOHCYAbTAIlMM B MHUCBMEHHOW ¢opme pabOTHUK
MHOTO()YHKIIMOHATBHOTO I[EHTpa pPEKOMEHAYeT 3asBUTENI0 JHYHO HANpaBUTh MHCHbMEHHOE
obpamenue B OpraH, pa3bsCHUB IPH ITOM MOPSAIOK PACCMOTPEHHS MUCBMEHHOTO OOpaleHus
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3asBuTenss B coorBercTBUM ¢ DenepanbHpiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsnke
paccMoTpeHus oOparieHuii rpaxaan Poccuiickoit deneparumy.

28.2. Ilpuem 3anpocoB 3asiBUTeJIeil 0 MPeI0CTABJICHMN MYHUIMIIAIbHON YCIYTH U MHBIX
AOKYMEHTOB, He00X0AUMBIX /ISl IPeAOCTABJIEHUS MYHHIMIAJIbHON yCJIyIH

B MHOTOGYHKIIMOHAIHHOM IIEHTPE OCYLIECTBISETCS TNPUEM 3asBICHUH W JOKYMEHTOB,
HEOOXOJMMBIX Ul TPEJOCTABICHUS MYHHULIMIAIBHOW YCIYrH, a Takke BbIJada JOKYMEHTOB,
SBJISIIOLIUXCSL  pPe3yJIbTaTOM IPEJOCTaBICHUS MYHHULIMNAIBHOW YCIYTH TOJIBKO IIPU JIMYHOM
oOpallleHnn 3asBUTENs, JUO0 €ro MpeiCTaBUTENs, NMPU HAJIMYUU JOKYMEHTa, yJOCTOBEPSIOLIETO
JIMYHOCTh IIPEACTABUTEINSI 3asBUTEISA, JTOKYMEHTA, YIOCTOBEPSIOIIMM MOJHOMOYHNS NMPEACTaBUTEIS
3asBUTEIIS.

[Iprem 1OKyMEHTOB, MOJIYYEHHBIX IOYTOBBIM OTIPABIECHUEM, TUOO0 B JIEKTPOHHON Qopme He
JOITYCKaeTCH.

[Ipu oOpamiennr B MHOTO(QYHKIIMOHAIbHBINA IIEHTP 3asBUTENb MPEAOCTABISET JOKYMEHTHI,
yKa3aHHbIE€ B IyHKTe 9.1. HacTOsmero AIMUHUCTPATUBHOTO PErIaMeHTa

B xonme mpuema JOKYMEHTOB, HEOOXOOUMBIX [UIs OpraHU3alUd IPEeAO0CTaBICHUS
MYHHUIMIIAIBHOM yCIIyTH, paOOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTpA:

YcTaHaBIMBAeT JIMYHOCTD 3asIBUTENS WIM MPEICTABUTENS 3asBUTENS, B TOM YHUCIIE IPOBEPSET
JOKYMEHT, YI0CTOBEPSIOMINN JIMYHOCTh, JOKYMEHT, yIOCTOBEPSIOMINN OJHOMOYHNS IPEICTABUTEIIS
3asBUTEIIA.

OcHoBaHneM s OTKa3a B IpUeMe  JIOKYMEHTOB  3asfBUTENs  paOOTHUKOM
MHOTO(YHKIIMOHAJILHOTO LIEHTpa SIBJIAETCS. OTCYTCTBHE MO0 OTKa3 B MPEJOCTABICHUU 3asBUTENIEM
OpHUI'MHAJIAa JOKYMEHTA, yIOCTOBEPSIOLIETO JINYHOCTD 3asBUTEIA, IPEICTABUTEIS 3aIBUTENIS, a TAKKE
IIPEIOCTABJICHUE HEAECHCTBUTEIBHOIO JOKYMEHTA, YIOCTOBEPSAIOLIErO JIMYHOCTD 3asIBUTEIIS.

IIpoBepsier npaBUIIBHOCTH O(QOPMIICHMS 3asBICHHUS O INPEAOCTABICHUHM MYHHUIMIAIbHON
ycayru. B cityyae, eciu 3asiBUTEIIb CAMOCTOSATENBHO HE 3alI0JHIIT (POPMY 3asBICHMUS, 110 €ro Mpockoe,
pabOTHUK MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, 3aI0JIHSET 3asBJICHUE B 3JIEKTPOHHOM BH/IE.

Ecnu B 3asBJIeHUM HE yKa3zaH aJipec NIEKTPOHHOW MOYTHI 3asBUTENS, IIpeularaeT (B yCTHOM
¢dopme) ykazaTh B 3a8BJICHUM aJPEC HIEKTPOHHOHN MOUTHI B LEJIAX BO3MOXKHOCTH YTOUHEHUS B XOJ€
IPEJOCTaBICHUS MYHULUNAIBHOM yCcIyrM HEOoOXOAMMBIX CBEIEHMHM IyreM HarpaBlICHUs
3JIEKTPOHHBIX COOOIIEHUH, a TakKe B LEIIX MHOPMHUPOBAHUA O XOJI€ OKa3aHUs MyHMLUIAIbHOM
YCIIyTH.

B cnyuae npenocraBiieHus 3asBUTEIEM IOJUIMHHUKA JOKYMEHTA, IPEICTABICHUE KOTOPOTO B
MOJUTMHHUKE He TpeOyeTcsi, pabOTHUK MHOTO(QYHKIIMOHAIBHOTO IIEHTPa CBEPSIET KOIMHU MOJUIMHHUKA
JOKYMEHTOB, IPEACTaBICHHBIX 3asBUTENEM, C IOJUIMHHUKAMH TaKUX JOKYMEHTOB, Ha KOIIUU
IIPOCTABJISAET OTMETKY O COOTBETCTBHM KOIIMU [JOKYMEHTA €ro IMOJUIMHHUKY 3aBepsisi €€ CBOEH
MOJIITUCHIO C YKAa3aHUEM JI0OJDKHOCTH, (haMIJIMK U UHULKMANOB. [IoATMHHNK JOKYMEHTa BO3BpAIlaeTCs
3asBUTEIIO, & KOMHUS MPUOOIAeTCs K KOMIUIEKTY JJOKYMEHTOB, NepeiaBaeMbIX B Opras.

KommuiektyeT 3asBieHHe M HEOOXOAWMBbIE JOKYMEHTHI (fajee - KOMIUIEKT JOKYMEHTOB),
COCTaBJIsAS PACIMUCKY IPUHATHIX KOMIUIEKTOB JOKYMEHTOB B JIBYX JK3EMIUIApaX, KOTOPAs COACPKUT
[IEpEYCHb IIPEIOCTABICHHBIX 3asBUTEIIEM JOKYMEHTOB, C YKa3aHMEM JaTbl U BPEMEHU HX
[IPEAOCTABIICHMS, U IIPUKPEILISAET €r0 K 3asBICHUIO.



Belmaer  3agBUTENI0  OOMH  OK3EMIULIP PAaCHUMCKM B IIOATBEPXKICHUE  IPUHATHUSA
MHOTO(YHKIIMOHAJILHBIM LIEHTPOM KOMIIJIEKTA IOKYMEHTOB, MTPEIOCTABICHHBIX 3asSBUTENIEM, BTOPOI
9K3EMILISP onucu nepenaercs B Opra ¢ KOMIUIEKTOM JIOKYMEHTOB.

CooOmraer 3asBUTENIO O JaTe IOJIY4YECHUS pe3ylbTaTa MyHUIMIAIBHOW YCIYTH, COTJIACHO
NyHKTY 7.1. HacTosmero AJMUHUCTPATUBHOTO perjaMeHTa.

B cpok, He mpeBblmaromuii 2 pabouux AHEH, CIEAYIOUIMX 3a JHEM IpUeMa KOMIUIEKTa
JOKYMEHTOB, HKCIIEJUTOPOM MHOTO()YHKIIMOHAILHOTO IIEHTPA MM WHBIM YITOJHOMOYEHHBIM JIUIIOM
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, KOMIUIEKT IOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS
MYHHUIMIAIBHON yciyru nepenaercsa B Opras.

[Ipyem JOKYMEHTOB OT OJKCHEAUTOPA MHOTO(QYHKIMOHAJIBHOTO IIEHTpa WM HHOTO
YIOJHOMOYEHHOT'O JIMI[a MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, OCYLIECTBIISIETCA COTpyAHUKamMu OpraHa
BHE OYEPEIN.

B xone mpuema NOKYMEHTOB OTBETCTBEHHOE juio OpraHa, IpoBepsieT KOMILJIEKTHOCTh
JOKYMEHTOB B TMPUCYTCTBUU JKCHEAUTOPA MHOTOQYHKIMOHAJIBHOTO IIEHTpa WJIH HHOIO
YIIOJTHOMOYEHHOTO JINIIa MHOTO()YHKIIMOHAILHOTO LIEHTPA.

B cimydae oTCyTCTBHSI TOKYMEHTOB, YKa3aHHBIX B PacIMCKe, OTBETCTBEHHOE IUI0 OpranHa, B
MPUCYTCTBUHU SKCHEAUTOPAa MHOTO(YHKIIMOHAJIBHOTO LIEHTPA WM MHOTO YIOJHOMOYEHHOTO JHIla
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, JENAeT COOTBETCTBYIOIIYIO OTMETKY B COIPOBOJAUTEIHHOM
peectpe.

OpuH 3K3eMIUIP CONPOBOOUTENIBHOIO pEECTpa MEPENaBAEMbIX KOMIUIEKTOB JIOKYMEHTOB
ocTaeTcs MHOTO(QYHKIMOHAJIBHBIM ILIEHTPOM C OTMETKOHM, JoJbKHOocTHoro Jjuna Oprasa,
OTBETCTBEHHOI'O 3a IPENOCTABJICHUE MYHULUINAIBHOW YCIYrd, O NOJYYEHUHU, C YKa3aHUEM JaThl,
BPEMEHU U NOANNCH JIULA, IPUHABIIETO JOKYMEHTBHI.

B ciydae oTkasa B mpuemMe JOKyMEHTOB OT KCIIEIUTOPA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA UITU
YIIOJIHOMOYEHHOIO  JIMIIa MHOTO(QYHKIMOHAIBHOIO ILIEHTpa, JoJpKHOcTHoe Jsuuno Oprana,
HEe3aMe/UIMTENbHO, B TMPUCYTCTBUU O3KCIEAUTOPA MHOTO(QYHKIMOHAIBHOTO LEHTpa WJIM HHOTO
YIIOJIHOMOYEHHOTO JIMIA MHOTO(YHKIIMOHAJIBHOTO IIEHTpPA, 3aIlOJHSAET yBeIOMJIEHHE 00 OTKa3e B
pueMe 0T MHOTO(YHKIIMOHAJIIBHOTO LIEHTpPA 3asBJICHUS U JOKYMEHTOB, IPUHSATHIX OT 3asBUTENS C
yKa3aHHeM NpUYMH(bI) OTKA3a B IPUEME.

28.3. Brigaua 3asiBUTE/I0 pe3yJbTaTa NPeA0CTABJICHUSI MYHUIMIIAJIbHON yCJIYyIH, B TOM
YyHCJie BbIIAYa JIOKYMEHTOB Ha OyMajsKHOM HOCHTese, MOATBEPKIAIIUX COAepPKaHue
3J1eKTPOHHBIX IOKYMEHTOB, HANIPABJIEHHBIX B MHOTO()YHKIIMOHAJIbHBII LEHTP MO pe3y/ibTaTaM
NpeA0CTABJICHHUS TOCYAAPCTBEHHBIX U MYHUIMIAJIBHBIX YCJIYT OPraHAMH, IPe10CTABJISAIOIMMH
rocyJapcTBeHHbIe YCJIYI'M, H OPraHaMu, NPeAOCTABIAINUMH MYHHMUIMNAJIbHbIC YCJIYrH, a
TaK:Ke BbIJa4a JOKYMEHTOB, BKJIIOYAas COCTABJICHHEe Ha OYMa)KHOM HOCHUTeIE¢ M 3aBepeHue
BBINIUCOK M3 HHPOPMANMOHHBIX CHCTEM OPraHOB, MNPEJOCTABJAIIIMX TIOCyIapCTBEHHbIE
YCJIYI'H, i OPTaHOB, NPEAOCTABIAIINX MYHHIUIIATbHbIC YCJIYIH

Ilepemaua ~ OpranoM  pe3yJlbTaTOB  OKa3aHUs MYHULUNAIBHOW  YCIyTH B
MHOTO(YHKIIMOHAJILHOM LIEHTPE OCYILECTBIIAETCS HE MO3/1Hee 2 pabounx JHEH, CIeAYIOIHUX 3a THEM
OKOHYAHUS, YCTAaHOBJIEHHOIO JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM CpOKa IIPEIOCTABIICHUS
MYHHUIMITAJIBHOM yCIIyTH.



HomxHocTHOE 1o OpraHa, OTBETCTBEHHOE 3a IPENOCTABICHUE MYHUIMIIAIBHON YCIIYTH,
MOCPEICTBOM TeNe()OHHOM CBS3H, YBEJAOMIIIET MHOTO(QYHKIIMOHAIBHBIM HEHTP O TOTOBHOCTH
pe3yJibTaTa MyHULUIAIbHON YCIIYTH;

B cnydsae npuHATHS pelieHHS O [PUOCTAHOBIIEHWH, OTKa3e B IPEAOCTaBICHUU
MYyHULIMIANBHON ycinyru Oprasa, IOJDKHOCTHOE jinio OprasHa B NUCbMEHHOM BHJE YBEIOMIISET
3asiBUTENII O TaKOM pPEIICHHUH, C YKa3aHHWEM INPUYMH IPHUOCTAHOBJIEHUS, OTKa3a IpPel0oCTaBICHUU
MYHHUIIUIIAJbHOU YCIYTH.

HomxHoctHOoe mmmo Oprana, nepegaeT B  MHOTO(QYHKIMOHAIBHBIM LEHTP pe3yJabTar
MYHMIIMIIAIBHOM yCIyTH HA OCHOBAHUM COTPOBOIUTEIILHOTO PEECTPA, C YKa3aHUEM JaThl, BpEMEHU U
MOANUCH HKCHEAUTOPAa MHOTO(YHKIIMOHAJIBHOTO LIEHTpPa WM HMHOTO YIOJIHOMOYEHHOTO JIMIA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, TPUHSBIIETO JOKYMEHTHI.

[Ipn oOpamieHun 3asBUTENS WM MPEICTaBUTENS 3asBUTENS 3a PE3ylIbTaTOM OKa3aHMs
MYHUIIMIIATIHON YCIYyrd B MHOTO(QYHKIIMOHATBHBIM LEHTP, PaOOTHUK MHOTO(YHKIIMOHAIBHOTO
LEHTpa:

- YcTaHaBnyBaeT JMYHOCTH 3asIBUTENIS MU MTPEICTABUTEISI 3asIBUTENIS, B TOM YHUCIIE IPOBEPSIET
JOKYMEHT, YAOCTOBEPSIIOIINNA JTUYHOCTb;

- IIpoBepsieT mosTHOMOYHUS MIPEACTABUTENS 3aSIBUTENS ICUCTBOBATH OT UMEHU 3assBUTEISI TIPH
MOJTYYCHUH JOKYMEHTOB;

- 3HAKOMUT 3asIBUTEIISI UJTH TIPEACTABUTEINS 3aABUTEIIS C TIEPEUYHEM BBIJIABAEMBIX JJOKYMEHTOB
(ornamraet Ha3BaHUS BBIJJABAEMBIX IOKYMEHTOB);

- BeitaeT 1OKyMEHTBI 3asBUTENIO WM IIPEICTABUTEIIO 3asIBUTEIIS;

Ha xomuu 3ampoca genaeT OTMETKY O BbIAaBa€MbIX JOKYMEHTAaX, C YKa3aHUEM UX IMEpEeyHs,
MPOCTaBisieT CBOM (aMIUINIO, WHUIMANBL, AODKHOCTH M monamuck, ®.M.O 3asButens wnm ero
MIpeICTaBUTEINS U MIpeiaraeT MpOCTaBUTh MOIMKUCH 3asiBUTEIS.

Ecniu mpu  monydeHuu — 3asBUTENeM — pe3yibTara  MYHHUIMIAIbHON  ycIyTu B
MHOTO(YHKIIMOHAJIBHOM IICHTpE, 3asIBUTENIEM HIIU MPEJICTAaBUTEIIEM 3asBUTENS BBISABICHBI ONEYaTKU
1 (MIM) OIIMOKH B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUSI MyHUIIUTIATBHON YCIIYTH JTOKYMEHTaX,
paboOTHUK MHOTO(YHKIHMOHAIBHOTO IIEHTpa MpeAsiaraeT 3asBUTEN0 OOpaTUThCS 3a HCIPABICHUEM
orneyaTok ¥ (Win) olruO0K HermocpeACTBeHHO B OpraH, Mpe10CTaBUBIINMA YCIYTY.

Ecnu 3asBuTEns WM TPENCTaBUTENb 3asBUTENSI OTKA3bIBAeTCsl MOJy4aThb pe3yJabTaT
MYHHIMIIAIBHOM YCIIYTH, a TaKXe OTKa3bIBa€TCs MPOCTABISATH CBOIO MOIMNHCH B MOATBEPXKIACHUE
MOJIyUYeHUs, pe3ylbTaT YCIYyrM He BblgaeTcs. PaOOTHMK MHOroyHKIMOHAJIBHOTO IIEHTpa
MPOCTaBIsICT HAa OMUCH OTMETKY 00 OTKa3e MOJY4YeHHs pe3ylibTaTa MYHULUIAILHOM YCIyTH, C
yKa3aHUEM MPHUUYMHBI, TH00 00 0TKa3e B MPOCTABICHUH 3asBUTEIEM CBOEH MOIIUCH, YKa3bIBasi CBOIO
noJpkHocTh, ©.M.0. 1 noanuce.

MHuorohyHKIIMOHANBHBIA LIEHTP OOecmeunBaeT XpaHeHHWEe TModydeHHbIX oT Oprana
JOKYMEHTOB, MPEAHA3HAYEHHBIX IS BBIJIAYM 3asBUTEIIO WJIM MPEICTABUTEIIO 3asBUTENS, a TAKKE
HampaBJIAIOT MO0 peecTpy HeBOcTpeOOBaHHBIE MOKYyMEHTH B OpraH, B CpOKH, OINpeAelcHHBbIC
COTJIAIIIEHUEM O B3aMMOJICHCTBHUMU.

28.4. Unble nelicTBUsA, HEOOXOAUMBIE I MPEeAOCTABJICHUSI MYHUIUNIAJbHOH YCIyIH, B
TOM YHCJIE CBA3aHHbIE C INPOBEPKOH AEHCTBUTEJBHOCTH YCHJIEHHOH KBAIU(PHUUHUPOBAHHOU
3JIEKTPOHHOW NOANKMCH 3asiBUTEJsl, MCIOJIb30BAHHONH INpPH O0palleHMH 3a TMOJYy4YeHHeM
MYHMIMIATbHON YCJIYIH, a TaKiKe ¢ YCTAHOBJICHHEM IIepeqyHsl CPEeACTB YAO0CTOBEPSIOLINX



LHEeHTPOB, KOTOpbIe IONMYCKAITCH /ISl MCIOJb30BAHMS B LeJsIX oleclevyeHHs] YKa3aHHOMH
NPOBEPKH
[Tpuem HOKyMEHTOB, MOJYYEHHBIX B AJIEKTPOHHOU (hOpME HE JTOIYCKACTCS.

29. HOpﬂ)lOR HCIIPABJICHUA JONMYIICHHBIX ONCYaTOK H OmM0OK B BbIJAHHBIX B
pe3yJbTaTe NpeaoCTaBJICHUA MyHI/IIII/IHaJIbHOﬁ YCIYIra 10KyMEHTaXx

29.1. OcHoBaHMEM JJisi Hayajla aJMUHUCTPATUBHOM IMPOLEAYpPHI SIBISIETCS IpPEJICTaBICHUE
(mampasnenue) 3asButeraeM B Opran B MPOU3BOJIBHON (opMe 3asBiIeHHsI 00 UCTIPABICHUH OTIEYaTOK
1 (W) omuooK, JOMYIICHHBIX B BBIJAHHBIX B pe3yJIbTaTe MPEJOCTABIECHUS MyHULIUIIATbHON YCIYTH
JOKYMEHTAaX.

29.2. JIoMKHOCTHOE JIMIIO CTPYKTYpHOro mnojpasfeneHuss OpraHa, OTBETCTBEHHOE 3a
MIPeI0CTaBICHNE MYHULIUIIAIbHON YCIYry, pacCCMaTPUBAET 3asiBJICHHE, [TPE/ICTABICHHOE 3aABUTEIIEM,
Y MIPOBOJIUT NMPOBEPKY YKA3aHHBIX B 3asIBJIEHUH CBEICHUN B CPOK, HE MPEBBIIAIONINN 2 pabodnX JTHEN
C J1aThl pErUCTpaIMi COOTBETCTBYIONIETO 3asBICHUS.

29.3. KputepueM NpuHATHUS PEHICHUS MO aIMUHUCTPATUBHON MPOLIEAYPE SABISETCS HATUYUE
WU OTCYTCTBHE TaKHX OTIEYATOK M (MJIM) OIITHOOK.

29.4. B cinydae BBISIBJICHUS IOTYIIEHHBIX ON€YaTOK U (MJIM) OUTMOOK B BbIIAHHBIX B PE3YJIbTATE
MPEIOCTABJICHUS MYHULUINAIBHOW YCIYrHM JIOKYMEHTax JIOJDKHOCTHOE JIMIO CTPYKTYpHOTO
noapasaenenus OpraHa, OTBETCTBEHHOE 3a IPEIOCTABIICHUE MYHUILIUIIAIbHON YCIYTH, OCYIIECTBIISET
UCIPaBJIEHWE U 3aMEHY YKa3aHHBIX JIOKYMEHTOB B CpPOK, HE IpPEBBIMIAIOMIMNA 5 pabouynx gHEH ¢
MOMEHTA PErUCTPaLMi COOTBETCTBYIOLIETO 3asIBICHUS.

29.5. B cydae OTCyTCTBHS OMEUaTOK M (MIIH) OITUOOK B JOKYMEHTAX, BBIJTAHHBIX B PE3YJIbTATE
MPEIOCTABICHUS MYHULUINAIBHOW YCIYrH, AOJDKHOCTHOE JIMIO CTPYKTYPHOTO TOJpa3AeiaeHus
Oprana, OTBETCTBEHHOE 3a MPEJOCTaBICHHE MYHHUIMNAIBHON YCIYrH, MHCbMEHHO COOOIIaeT
3asBUTEIIO0 00 OTCYTCTBUHU TaKUX OINEUYATOK M (MJIK) OMMOOK B CPOK, HE MPEBBIIIAIOMUN 5 pabounx
JTHEeW ¢ MOMEHTA PErucTpaluyi COOTBETCTBYIOLIETO 3asiBICHHUS.

29.6. PesynpTaToOM aaMUHUCTPATUBHON TMPOILEAYpHl SBISETCS BbIada (HAmpaBJICHUE)
3asiBUTEIII0 HCIIPABJICHHOTO B3aMEH paHEe BBIIAHHOTO JIOKYMEHTA, SIBISIOLIETOCS pPE3yJbTaToOM
MIPEIOCTABICHNUS MYHUIIUIAIBHOMN yCIYTrH, WIH cO00IIeHne 00 OTCYTCTBUU TaKUX OTIEYATOK U (MJIH)
omunbok. B ciyuae BHeceHUS HW3MEHEHUH B BBIJAHHBIM MO pe3yldbTaTaM MPEAOCTABICHHUS
MYHHIMIIATBEHON YCIYTH TOKYMEHT, HalpaBJIeHHbIA Ha MCIIPaBIIEHNE OMINOOK, TOMYIIEHHBIX 10 BUHE
Oprana, MHOTO(YHKIIMOHAILHOTO IIeHTpa M (WIM) JOOJDKHOCTHOro nuna OpraHa, pabGoTHHKA
MHOTO(YHKIIMOHATIBHOTO LIEHTPA, TIaTa C 3asBUTENS HE B3UMAETCS.

V. ®opMbI KOHTPOJIS 32 HCIIOJHEHHEM aIMUHMCTPATHBHOIO perjiaMeHTa

30. IHopsinok ocymiecTBJICHHSI TEKYIIEro KOHTPOJSI 3a COOJIIOICHHEM M HCIOJHECHHEM
AOJIKHOCTHBIMM JIMIAMH MOJI0KeHUI aIMUHUCTPATHBHOIO PerJIaMeHTa U HHBIX HOPMATHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIMBAKIIMX TPe0OBaHWS K NPeIOCTABJEHHI0O MYHUIMIAIbHOM
YCJIYI'H, 2 TAK/Ke MPUHATHEM UMH pelleHn i

30.1. Texymuit KOHTPOIIb 3a COONIOIEHUEM TIOCTIEIOBATENBHOCTH JIEHCTBUHN, OTIPEIEICHHBIX
aJIMUHHUCTPATUBHBIMU TPOLEAYpaMHU, MO TMPEAOCTABICHUIO MYHHIMIAIBLHON yciyru (mamee —



TEKYIIUH KOHTPOJIb) OCYILIECTBIISIETCS 3aMECTUTENIEM TJIaBbl aIMUHUCTpAMU [I04TOBCKOTO CENBCKOTO
nocenenus baxuaucapaiickoro paiiona PecryOnumku Kpeim. Tekymuii KOHTPOIb OCYIIECTBIISCTCS
MyTeM TPOBEACHHUS TPOBEPOK COONIOJCHUS ¥ WCIOJIHCHHS MYHUIUTAIBHBIMU CIYKAIUMU
AIMUHUCTPATUBHOIO PErVIAMEHTA M HHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAaHABJIMBAKOLIUX
TpeOOBaHUS K MPEIOCTABICHUIO MyHUIIUTIATHHOM YCITYTH.

31. HOpﬂ)IOR U NNEPUOAUTIHOCTD OCYHICCTBJICHHUS IVIAHOBBLIX M BHEIVIAHOBBIX IPOBEPOK
MOJTHOTBI U KadYeCTBa IPEA0CTaABJICHUSA MyHHHHHaHBHOﬁ Ydiyru, B TOM 4YUCJI€ MOPAIOK H
(l)OprI KOHTPOJIA 3a MOJIHOTOI M Ka4eCTBOM nmpeaocraBJaCHUusA MyHI/IIII/[l'[aJ'IbHOﬁ yciayru

31.1. KoHTposb 3a MOJHOTOW M KAayeCTBOM NPEJOCTaBICHUS MYHHUIMIAIBHOW yCIyru
BKJIIOUYAET B ceOsl MPOBEACHUE IJIaHOBBIX MPOBEPOK (OCYLIECTBISETCSI HA OCHOBAaHUM T'OJIOBBIX HJIN
KBapTaJbHBIX IUIAaHOB paboThl OpraHa) M BHEIJIAHOBBIX MPOBEPOK, B TOM YMCIE IPOBEPOK IO
KOHKpETHBIM oOpalieHusM rpaxzaad. [Ipu npoBepke paccMaTpuBaIOTCs BCE BOIMPOCHI, CBSI3aHHBIE C
MPEeI0OCTaBICHUEM MYHMIIMIIAIBHOM yCIyrd, (KOMIUIEKCHAsl MpoBepKa) JUOO0 OTHENbHBbIE BOIPOCHI
(TemaTuueckas mpoBepka). BHemniaHoBbIe MPOBEPKU OCYILECTBISIOTCS HA OCHOBAHUU PACTIOPSIKEHUS
Oprana. Ilo pe3ynbTaraM KOHTPOJIS, IPU BBISIBJICHUN JOMYIIEHHBIX HAPYILIEHUH, 3aMECTUTEIIb TJIaBbl
Oprana npuHUMaeT peleHue 00 UX YCTpaHEHHMHM U MEphl M0 HAJI0XKEHHIO JUCHUIUTMHAPHBIX
B3BICKaHM, TakKe MOTYT OBITh JaHbl YKa3aHUsS MO TMOATOTOBKE MPEUIOKEHUH MO0 H3MEHEHUIO
MOJIOKEHUI aIMUHUCTPATUBHOTO PErjaMeHTa.

Cpok npoBeZieHUs TaKUX MTPOBEPOK HE JOJIKEH MPEBbIIATH 20 KAJICHAAPHBIX THEH.

32. OTBeTCTBEHHOCTb [JOJKHOCTHbIX Juum OpraHa 3a pemieHusi W JeiicTBUSA
(Oe3meiicTBHE), MNpPUHMMAaeMble (OCylleCTBJIAeMble) HMMH B  XOAe NPeI0CTABJIEHUS
MYHHUIIUNIAJIBHOM yCJIyrH

32.1. KoHTpob 3a MpeaoCTaBICHUEM MYHUIIMTIAIBHOW YCIIYT'H BKJIFOYAET B c€0s1 MPOBEIACHUE
MIPOBEPOK, BBISIBJICHUE U YCTPaHEHHE HAPYLIECHUI IpaB 3asBUTEIEH Ha BCEX ATanax MpeaoCTaBlICHUs
MyHHLIMIANBHOW yciayru. [IpoBepka mpoBoauTCa MO KaxAOH >KanoOe rpa)kaaH, MOCTYNUBIIEH B
Opran, Ha neiicTBue (6e31eiCTBHE) MyHULIUIIATBHBIX CIIYKAIL[UX, OTBETCTBEHHBIX 3a IPEIOCTABIICHUE
MyHHIHMANBHON yenyru. [lpu npoBepke (hakToB, ykazaHHBIX B xKajlo0e, MOTYT pacCMaTpPUBATHCS BCE
BOIPOCHI, CBA3aHHBIE C MIPEJIOCTABICHUEM MYHUIIUTIATBHON YCIYTH.

[lepconanbHas OTBETCTBEHHOCTh MYHHIIMIIAILHOTO CIY)KAI[Ero, OTBETCTBEHHOIO 32
MPEIOCTABICHUEe MYHUIMNAIBHON YCIIyrd, 3a COOJIOACHHEM CPOKOB W TOpPSAKA IPOBEICHUS
aJIMUHHUCTPATUBHBIX MPOIIEYP, YCTAHOBJICHHBIX aJMUHIUCTPATUBHBIM PETJIAMEHTOM, 3aKpEIUIsieTCs B
UX JIOJDKHOCTHBIX MHCTPYKLHUSIX.

JIOJDKHOCTHBIE JIMIA, MPEAOCTABISAIONINE MYHULUINAIBHYIO YCIYT'y, HECYT MEPCOHAIbHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHWE TOMOINM WHBAIUAAM B MPEOJOJCHUH OapbepoB, MEIIAIOIIUX
MOJIYYEHUIO0 UMH MYHULIMITAJIbHOW YCIIYTU HApaBHE C IPYTUMH JIMLAMHU.

33. IlosokeHusi, Xapakrepusywuye Tpe0oBaHUs K MOPAAKY H GopMaM KOHTPOJA 32
NpeJoCTABJIeHHeM MYHHLIHMNAJIBbHON YCJIYIrH, B TOM 4YHCJIe €O CTOPOHBI TIpa’KiaH, HX
0o0beIMHEeHUIl U OpraHu3aluil



33.1. [Inst ocyiecTBIEHUsI KOHTPOJIA 3a IPEJOCTABIEHUEM MYHUIIMIIAIBHOMN YCIYTy IpaXaaHe,
ux O6’beZ[I/IHCHI/ISI U opraHu3anvui HMCIOT IIpaBO HAIIPABJIATH B OpraH WHIUBUAYAJIbHBIC U
KOJIJICKTUBHBIC O6paIJ_IeHI/I$I C MPCIJIOKCHUAMHU, PCKOMCHAAIHUAMU 110 COBCPIHICHCTBOBAHUIO KAUCCTBA
U TIOpSAKA TPEAOCTABICHUSI MyHUIIMTIAIILHOM YCITYTH, a TAKKe 3asiBIICHHS M JKAIOO0BI C COOOIICHNEM
0 HapyleHuu creunanucramu Oprana, moyiokeHuil PernameHTa M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTAHABJIMBAIOIMX TPEOOBAHUS K IIPEIOCTABIECHNIO MYHULIUITAILHON YCIIYTH.

33.2. KoHTponb 3a MNpeAoCTaBICHUEM MYHUIUIAIBHONW YCIYIM CO CTOPOHBI TIpakJaH
OCYIICCTBJIACTCA IMYTEM IIOJYYCHHA I/IH(l)OpMaIII/II/I O HaJIM4YUu B HeﬁCTBHﬂX CIICNaJInCTOB OpraHa
Hap}IIHCHI/Iﬁ nmonokeHud PernamenTa M WHBIX HOPMATUBHBIX IMPABOBLIX AKTOB, YCTAHABJIWBAIOMIUX
TpeOOBaHUs K MIPEIOCTABIECHNIO MyHULIUIIATbHOM yCIyTH.

33.3. KoHTpoJib 32 MpeAoCTaBICHUEM MYHUIMNAIBHBIX YCIYI CO CTOPOHBI OObEIUHEHUI
TpaXJlaH M OpraHU3alMi OCYIIECTBISETCS B Cllydyae MPEACTABICHUS STUMU OOBEAMHEHHUSIMU U
oprannu3anuvsiMu UHTCPCCOB 3asBUTEIICH IyTEM IOJYUCHUA I/IH(l)OpMaHI/II/I O HaJIM4uH B HeﬁCTBHﬂX
cnernuanucToB Oprana HapylIeHUH MOJ0KeHN PerimamenTa u MHBIX HOPMATHUBHBIX MTPAaBOBBIX aKTOB,
YCTaHaBIMBAIOIINX TPEOOBAaHNUS K MTPEIOCTABICHUIO MyHULIUTIATBHON YCIYTH.

V. MocynedHblii (BHecy1eOHBII) MOPSI0K 00Ka10BAHUA PelIeHUI U AelicTBuii (0e3/1elicTBHS)
OpraHa, npeaocTaB/JfA0IIEero MyHMIUNAJIBLHYIO YCJIYTy, MHOTO()YHKIIMOHAJIBbHOIO LIEHTPA, a
TaKiKe X J0JKHOCTHBIX JIMI, FOCYAAPCTBEHHBIX CJIYKAIUX, PAOOTHUKOB

34. Undopmanus 1JiM 3asiBUTEJIA 0 €ro NpaBe NoJaTh *Kajao0y

34.1. 3asBuTenb UMeeT MpaBo Ha oOxanoBaHue nercTBril (Oe3nericTBus) OpraHa, a TakKe ero
TOJDKHOCTHBIX JIMI] WJIM MHOTO(YHKIIMOHAJILHOTO IEHTpa, pabOTHUKAa MHOTO(QYHKIIMOHAIHHOTO
LIEHTpa B J0CYyAcOHOM (BHECYACOHOM) MOPSIIKE.

34.2. 'paxxmane UMEIOT MPaBO 0OpaIIAThCS JIMYHO, a TAK)KE HAIIPABISATh UHIUBUAYAIbHBIC U
KOJUICKTHBHBIE 0OpaleHHUsI, BKIIOYast 0OpalieHus 00beJMHEHUH TpakIaH, B TOM YHCIIC FOPUANICCKUX
JMIl, B TOCYIApCTBEHHBIC OPraHbl, OPraHbl MECTHOTO CaMOYIIPABJICHUS, MHOTO(YHKIIMOHAIbHBIN
HEHTP M MX JTOJDKHOCTHBIM JIMIIAM, B TOCYJapCTBEHHBIC W MYHUIIMIIAIBHBIC YUPEIKIACHUS, U HHBIC
OpraHu3aliui, Ha KOTOPBIC BO3JIOKEHO OCYIIECTBICHHE ITyOJUYHO 3HAYUMBIX (YHKIHA, U WX
JOJDKHOCTHBIM JIUIAM.

34.3. I'paxk1aHe peaqu3yroT IpaBo Ha oOparieHre cB0O0 HO U 100poBoIbHO. OCyIecTBICHNE
rpakJaHaMH IIpaBa Ha 0OpaleHHe HEe TOJDKHO HApyIIaTh MpaBa U CBOOOIBI APYTUX JIUII.

35. Ilpeamer ka100b1

35.1. Hapymienue cpoka perucTpaiuu 3amnpoca (KOMIUIEKCHOTO 3ampoca) O MPea0CTaBIeHUN
MYHHIIUIIATBEHON YCITYTH.

35.2. Hapymienue cpoka mpeAoCTaBICHHUs MYHUIIMINATbHONW ycrnyru. B ykaszaHHOM ciydae
nocyneOHoe (BHecyaeOHOe) oOkaloBaHWE 3asBUTENIEM pelleHuid u JeicTBuil (6e3aeiicTBus)
MHOTO(YHKIIHOHATILHOTO IIEHTPa, PA0OTHUKA MHOTO(YHKIIMOHAILHOTO IIEHTPa BO3MOXKHO B ClIydae,
€ClIi Ha MHOTO()YHKITMOHAIILHBIH IIEHTp, pellieHus U IeHcTBUs (6e3/1eliCTBHE) KOTOPOTO 00XKAITYIOTCS,
BO3JIO’KeHA (PYHKIHS 1O TPEJOCTABICHUIO COOTBETCTBYIOIIEH MYHHUIIMIAIBHON YCIYTH B MOJHOM
oObeme B MOpsiAKe, onpeaeieHHoM dacThio 1.3 crateu 16 denepansHoro 3akoHa Ne 210-D3.



35.3. TpeOGoBanue y 3asBUTENs JOKYMEHTOB WIM HH(OpManuu JUOO OCYIIECTBICHUS
NEUCTBUM, NPEICTABICHHUE WJIM OCYHIECTBJIEHHUE KOTOPbIX HE IPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®@enepaunu u (i) PecmyOnuku KpbiM, MyHUIIUTATbHBIMU
[IPaBOBBIMHU aKTaMU JJIsl IPEJOCTABICHUS MyHUIIUIIAIIHOM YCIIyTH.

354. Ortkaz3 B 1npueMe JOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX IMPELyCMOTPEHO
HOPMAaTUBHBIMHU IpaBoBbIMU akTamu Poccuiickoit ®enepanuu u (wm) Pecnyonuku Kpeim,
MYHHULMIIAJIBHBIMU [TPAaBOBBIMU aKTaMU JJISl IPEJOCTABICHUS MyHULIUIIAIIBHOM YCIIYTH, Y 3asIBUTEIISL.

35.5. Otka3 B NIpPEIOCTABIEHUHM MYHULUIAIbHOW YCIYTH, €CJIM OCHOBAHMS OTKa3a He
MpelyCMOTpEHB! (peepadbHbIMM 3aKOHAMH M TNPUHATBIMM B COOTBETCTBUM C HUMH HWHBIMU
HOPMAaTUBHBIMHU IpaBoBbIMU akTamMu Poccuiickoit ®epeparuun u (wm) PecnyOnuxu Kpbiwm,
MYHUIIMIIATGHBIMU  TIPAaBOBBIMM  akTaMH. B ykazaHHOM ciydae JocyneOHoe (BHecynaeOHoe)
o0xanoBaHue 3asgBUTENIEM pEIICHUN U JIeicTBUN (0€3AeMCTBUSI) MHOTO(QYHKIIMOHAIBLHOTO IICHTPA,
paboTHHKAa MHOTO(DYHKIIMOHAJILHOTO LIEHTPAa BO3MOKHO B ClIydae, €CIM Ha MHOTO(YHKIIMOHAJIbHBIN
LEHTp, peleHuss u JedcTBus (Oe3aeiicTBHE) KOTOPOro OOXKadyITCs, BO3JIOXKEHA (QYHKUHUS IO
MPEIOCTABJICHUIO COOTBETCTBYIOIIMX MYHMIMIAIBHBIX YCIYr B IOJHOM OOBEME B TMOPAJIKE,
onpeneneHHoM JacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.6. 3aTpeboBaHue C 3asBUTENS MPU NPEJOCTABICHUH MYHHUIMNAIBHON YCIYrH IUIaThl, HE
MPeyCMOTPEHHOH HOPMATUBHBIMH TIpaBOBbIMH akTamMu Poccuiickoit ®enepanuun u  (wim)
PecniyOnuku KpbiM, MyHULIUTIATBHBIMU TPABOBBIMH aKTAMH.

35.7. OTka3 opraHa, MPEIOCTaBJISIIOIIET0 MYHULMNAIBHYIO YCIYTy, AOJDKHOCTHOTO JIUIA
oprasa, pe0CTaBISIOIEr0 MyHUIIMIIATBHYIO YCIYTY, MHOTO(QYHKIIMOHATIBHOTO LIEHTPa, paOOTHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTpa B MCIPABICHUM JOMYIIEHHBIX HMH OIEYaTOK M OIIMOOK B
BBIIaHHBIX B PE3YJIbTaTe MPEAOCTABIECHUS MYHUIMIAIBHON YCIYTH JTOKYMEHTax JMOO HapylleHue
YCTaHOBJICHHOTO CpOKa TaKuUX HCIpaBieHui. B ykazaHHOM ciydae nocynaeOHoe (BHecymeOHOe)
o0’xajloBaHUE 3asgBUTEIIEM PEIICHUH M JIeHCTBUN (0€3AeMCTBUS) MHOTO(YHKIIMOHAILHOTO ICHTPA,
pabOTHHKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA BO3MOKHO B CIIydae, €ClIM Ha MHOTO(YHKIIMOHAIbHBIN
LIEHTP, pelmIeHus U JedcTBUs (Oe3eHCTBHE) KOTOPOro OOXATYIOTCs, BO3J0XKeHa (DYyHKIHS TI0
IIPEJOCTABICHUIO COOTBETCTBYIOUIMX MYHULMNAIBHBIX YCIYI B IIOJHOM OO0beMe B THOPSJIKE,
omnpeaeneHHoM 4yacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.8. Hapymienue cpoka uiaM nopsiika Bbl1auy JOKYMEHTOB I10 pe3ysibTaTaM MpeI0CTaBICHHS
MYHULUNATBHON YCIIYTH.

35.9. IlpuocraHOoBiieHHE MPEIOCTABICHUS MYHMLMIIAIBHOW YCIyrd, €CId OCHOBaHMS
IIPUOCTAHOBIICHUS] HE MPETyCMOTPEHb! (heiepaIbHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBHHM C
HUMHM HMHBIMH HOPMAaTHBHBIMHM IpPaBOBbIMU akTamu Poccuiickoit @enepauuu u (uau) PecrnyOiauku
KpbIM, MyHHLIMDIAIBHBIMU TIPABOBBIMH aKTaMu. B yka3aHHOM ciydae nocyneOHoe (BHecyneOHoe)
o0XaJloBaHUE 3asBUTENIEM pelleHuil u JeicTBuil (6e31eicTBYs) MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO LIEHTPa BO3MOKHO B Clly4yae, €CJIM Ha MHOTO()YHKIIMOHAJIbHBIN
LEHTp, pemeHus u aedcTBus (Oe3aeiicTBHE) KOTOPOro OOXKadyroTcs, BO3J0KEHAa (QYHKIHS 10
MPEJOCTaBICHUIO COOTBETCTBYIOUIMX MYHHUIMNAIBHBIX YCIAYr B TOJHOM o0beMe B THOpSIKe,
onpezaeneHHoM yacTbio 1.3 craten 16 denepanbHoro 3akoHa Ne 210 — @3.

35.10. TpeGoBanue y 3asBUTEINS IPH NPEAOCTABICHUN MYHUIIUIIAIBHON YCIYTH TOKyMEHTOB
Wi uH(pOpMAIMU, OTCYTCTBHE U (MJIM) HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCh TNpHU
NEPBOHAYAIILHOM OTKa3e B TIpuUeMe JOKYMEHTOB, HEOOXOMUMBIX JJIsi  IPeJOCTaBICHUS
MYHUIUOATBHOW YCIyrd, JU00 B MPEAOCTABICHUM MYHMILMIIAIBHOM YCIYTH, 3a HCKIIOYEHUEM



Clly4aeB, MPeayCMOTPEHHBIX MYHKTOM 4 yactu 1 ctatbu 7 ®enepanbHoro 3akona Ne210 - @3. B
yKa3aHHOM cly4ae jaocyneOHoe (BHecyaeOHOe) o0 aloBaHUE 3asBUTEIIEM PEIICHUW W ACHCTBHU
(Oe3neiicTBUS) MHOTO(YHKIIMOHAIBHOTO IEHTPa, pPa0OTHHKAa MHOTO(YHKIMOHAIBHOTO IEHTPA
BO3MOJKHO B Clly4ae, eciii Ha MHOTO(YHKIIMOHAJBHBIN EHTpP, peleHus u aeicTBus (Oe3aeiicTBue)
KOTOPOTO  OOXKAIYIOTCS, BO3JIOKEHa (QYHKUMS TI0  TPEJOCTABICHHIO  COOTBETCTBYIOLIMX
MYHUIIUIAIBHBIX YCIYT B TIOJHOM OOBEME B MOpSIKE, OMpeaeseHHOM dacteio 1.3 cratem 16
®enepanbHoro 3akoHa Ne 210 - @3.

36. Opransl rocyIapcTBeHHOIi BJIACTH, OPraHU3aALMH JOJKHOCTHBIE JIUIA, KOTOPBHIM
MOKeT ObITH HANlpaBJeHA Kaji00a

36.1. B cnyqae o6xanoBanust neicTBui (Oe31eiicTBY) WK pelieHus [ 1aBbl aIMUHUCTpaLluU
(YIOJTHOMOUYEHHOTO JIHIIa), *Kajno0a Hampasisercs [ 1aBe aAMUHUCTpALINH.

B cnyuae oOxanoBanus aeWictBuil (0e3A€WCTBUSI) WM peELIEHMs] 3amMecTUTeNs [ JaBbl
aIMUHUCTpAIMH, JOJDKHOCTHOro jmna OpraHa, TPEIOCTaBISIONIEr0 MYHUIUNAIBHYIO YCIyTY,
*ano0a HarpaBIsieTcss Ha paccMOoTpeHue [ 1aBe aqMHHHICTpAITUH.

B Oprane s 3asBUTENel NMpeaycMaTpuBaeTCsl HAIMYUE Ha BUIHOM MECTE KHUTH Kajnod U
MIPEIIOKEHUH.

36.2. B cmyuae oOxanoBaHusi JAecTBUM (Oe3aelcTBUS) WM peHieHus paOOTHUKOM
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OCYIIECTBISIONIET0 IPUEM JOKYMEHTOB, anoba HallpaBsieTcs Ha
paccmotpenue gupekropy I'BY PK «M®I]».

B ciyqae ob6xanoBanust neictuii (O0e3nerictBusi) wim pemienus nupekropa I'bY PK «M®IL»
(YyroTHOMOUYEHHOTO JHIa), kanoba HanpasisieTcss Yupeaureno ['BY PK «M®Ily - MunucrepcTBy
BHYTPEHHEH MOJIUTUKH, HHPOopManuu u cBsi3u Pecrryomuku Kpbim.

B MHOrOoQyHKIIMOHAIEHOM IIEHTpE Ui 3asBUTENICH MPeayCMaTPUBACTCS HAIMYUE HA BUTHOM
MECTE KHUTH Kalo0 U MpeaoKeHU.

37. IllopsoK MoJa4YM U PACCMOTPEHUS KAJT00bI

37.1. Xano0ba mogaeTcsi B TUCbMEHHOH (popMe Ha OyMa)kHOM HOCHUTEIIE, B AJIEKTPOHHOK hopme
(mocpencteom EIITY, PIIT'Y, odwummansHoro caiita OpraHa, 3J€KTPOHHOW MOYTHI), MOYTOBOM
CBSI3bIO, B XOJI€ MPEAOCTABICHUS MYHUIMIAIBHONW YCIYTH, MPH JTUYHOM OOpAIlleHUU 3asBUTENS B
Opran U MHOTO(YHKIIMOHANBHBIN IIEHTP, MOCPEACTBOM TeneoHHOU «ropsyeit nuHuu» CoBeTa
MuHUCTpOB Pecriyonuku Kpbim.

XKanoba nomkHa coaepKaTh:

1) HaMMeHOBaHUE OpraHa, MPEA0CTABISAIONIETO MyHUIIUTIATBHYIO YCIYTY, JOTKHOCTHOTO JIMIIA
OopraHa, NpPEIOCTaBISIONIETO MYHHUIMIAIBHYIO YCIyry, JIH00 MYHHUIHUIAIHHOTO CIY)Kallero,
MHOTO(YHKIIMOHAJIBLHOTO IEHTpPa, €ro pykoBoauTens U (WiaM) paOOTHHMKA, pElIeHUs U JEHCTBUS
(Oe3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

2) (haMunuio, UMs, OTYECTBO (TOCIEIHEE - MPU HAIUYUH), CBEACHUS O MECTE >KUTEIbCTBA
3asiBUTENS - (DU3MUECKOTO JIHIA MO0 HaWMEHOBAaHUE, CBEJCHHS O MECTE HAaXOXKJICHUsS 3asiBUTEIN -
IOPUMYECKOTO JIUIIA, a TAK)KEe HOMep (HOMepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca) MeKTPOHHON
MOYTHI (TP HAJMYKU) U MIOYTOBBIN apec, 0 KOTOPBIM JIOJKEH OBITh HAMIPABJICH OTBET 3asIBUTEIIO;



3) cBemeHus 00 oOXalyeMbIX peIICHUSX U JeHCTBUsAX (Oe3deiicTBHM) OpraHa,
IIPEIOCTABIISIIOIIET0 MYHULIMIIAIBHYIO YCIYrY, IOJDKHOCTHOIO JIMLIA OpraHa, IpeJoCTaBIISIOLIEIO
MYHUIUNAIBHYIO YCIYTy, JU00 MYHHUIMIIAJIHHOTO CIY)KaIlero, MHOrO(yHKIMOHAIBLHOTO IIEHTPA,
paboTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA;

4) NoBOJbl, HA OCHOBAaHUM KOTOPBIX 3asBUTENIb HE COIJVIACEH C PEIIEHHEM U JCHCTBHEM
(Oe3neiicTBUEM) OpraHa, MPeI0CTABIISIIOIIEr0 MyHHIIUIIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIIA OPTaHa,
NPEJOCTABISIONIETO  MYHHIMIAIBHYIO  YCIyTy,  JMOO  MYHHUIMIIAIBHOTO  CIIyXallero,
MHOTO(YHKIIMOHAJILHOTO I[EHTpa, pabOTHHKAa MHOTO(YHKIMOHAIBFHOTO HEHTpP. 3asBUTEIEM MOTYT
OBITh MPEICTABIIEHBI JOKYMEHTHI (MpU HAJUYMHU), MMOATBEPKAAIONINE JTOBOJIBI 3asgBUTENs, JTUOO HX
KOIIUU.

38. Cpoku paccMOTpeHHUs KAJT00bI

38.1. B ciiydae nocyneOHoro (BHECYI€OHOTO) 00KaIOBaHUs 3asBUTEIIEM PEIICHU I U JCHCTBUI
(Oe3nelicTBUS) OpraHa, MPEIOCTABISIOUIET0 MYHHMIMIAIBHYIO YCIYry, MHOTO(YHKIHOHAJIBHOTO
IIEHTpa, YIpEaUTEIs] MHOTO(YHKIIMOHATIHHOTO IIEHTPA, jKaj00a MOIJICKUT PACCMOTPEHHIO B TEYCHUE
15 pabGoumx mgHEW CcO JHA €€ perucTpamvd, a B ciaydae oOXKaJloBaHUS OTKa3a OprasHa,
MPEIOCTABIISIIONIET0 MYHHUIMIAIBHYIO YCIYry, MHOTO(QYHKIHOHAJIBHOTO LIEHTpa, B IpuUeMe
JOKYMCHTOB Yy 3asABUTCIIA oo B HCIIPABJICHUHN OOMYIICHHBIX OIICYATOK U OIIMOOK WU B cirydac
00>aNoBaHusl HapYIICHUs] YCTAHOBJIEHHOTO CPOKa TaKUX HCIIPABJIICHUH - B TeueHue 5 pabouux aHen
CO JIHS €€ perucTpalyi.

39. Pe3yJabTat paccMOTpeHHs KAJT00bI

39.1. Tlo pe3ynbratam pacCMOTPEHUS KAIOOBI MPUHUMACTCS OJHO U3 CIICTYIOIINX PEIICHHH:

a) ’kanmo0a yJIOBJIETBOPSIETCS, B TOM 4HclIe B (opMe OTMEHBbI MPUHSATOIO PEIICHHUS,
UCIPABJICHUS JOMYIICHHBIX OINEYaTOK W OIIMOOK B BBIJIAHHBIX B PE3ylbTaTe MPeIOCTABICHUS
MYHHIIMITAIBHOM YCIIYTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO ICHEKHBIX CPECTB, B3UMAaHNUE KOTOPBIX
HE IMPEeIyCMOTPEHO HOPMATUBHBIMHM MpaBOBbIMU akTamu Poccuiickoit ®enepauvu u (wim)
Pecryoimuku Kpbim;

2) B yIOBIETBOPEHUH >KaT00bI OTKA3bIBACTCS.

39.2. B ciiyuae ycTaHOBJICHHUS B X0/1€ HJIM TI0 PE3yJIbTaTaM PacCMOTPEHHUS KaloObl IPU3HAKOB
COCTaBa aIMHHUCTPATUBHOTO IPABOHAPYILICHUS WIN MPECTYIJICHHUS TOJKHOCTHOE JIUIO, HAJIEIIEHHOE
MOJIHOMOYHSIMU 110 PACCMOTPEHUIO 7Kallo0 He3aMeATUTENIbHO HAMPABJISIOT UMEIOIINECsS MaTeprasbl B
Oprasbl IPOKYpaTypHI.

40. ITopsinok nHGOPMHUPOBAHNS 3aABUTEJIA 0 Pe3yJIbTAaTaX PAaCCMOTPEHHA KAT00bI

40.1. He MO3AHCC OHsA, CICAYIOUICTO 3a JHCM IIPUHATUA PCIICHUSA, 3aABUTCIIIO B MUCbMEHHOM
(l)opMe " 110 KCJIAaHHUIO 3adBUTCIIA B BHGKTpOHHOﬁ (bopMe HaIpaBJISACTCA MOTI/IBI/IPOBaHHHﬁ OTBET O
pe3yiibTaTax paCCMOTPCHUA JKaIIOOBI.

40.2. B cjiydac HpU3HAHUA JKaII0OBI noiexanien YAOBJICTBOPCHUIO B OTBETC 3aABUTCIIIO,
HacTCA HH(bOpMaIlHH (¢} HeﬁCTBHHX, OCYHICCTBJIACMBIX OPraHoOM, IPCAOCTABIIAIOIIUM MYHHUITUTIAJIbHYO
yCiayry, MHOFO(I)yHKLII/IOHaHBHBIM HOEHTPOM B LCIIIX HC3AMCIIIUTCIBHOI'O YCTPAHCHUSA BBIABJIICHHBIX



HapylIEHUH IPU OKa3aHWM MYHULMNAIBHOW YCIYrH, a TaKXe IPUHOCATCA W3BHHECHUS 34
JOCTaBJICHHBIE HEYN0OCTBa M yKa3bIBaeTcsl HH(OpManus O AaTbHEUIIMX JEHCTBHUAX, KOTOpPHIE
HEO0XOAMMO COBEPIIUTH 3aSBUTEIIO B EJSAX MOTYYESHUS MYHHIIUIIAIBHON YCIYTH.

40.3. B ciryuae mpu3HaHUs KajIo00bl HE TIOUICKAIICH YIOBICTBOPCHUIO B OTBETE 3asIBUTEIIO,
JAI0TCsl apryMEHTHPOBAHHbIE PAa3bsICHEHUS O TIPUYMHAX MIPUHATOTO PEIICHUs, a TaK)Ke MHPOPMALUI
0 TIOpsAKE 00YKAIIOBAHUS IPUHATOTO PEIICHUSI.

41. Ilopsipok 00xaji0BaHusl pelIeHNs 10 KaJjio0e

41.1. IIpunsToe, 1o pe3yapTaTaM pacCMOTPEHUS KaJloObl, pelIeHnEe MOXKET ObITh 00KaJI0OBAHO
B MOPSAJKE, YCTAHOBJIEHHOM JEHCTBYIONIMM 3aKOHOJAaTeNbcTBOM Poccuiickoit @enepanuu u (1in)
PecniyOnuxu Kpbim.

42. IlpaBo 3asBHUTEJSA HA MOJyYeHHe MH(OPMaLMH U JOKYMEHTOB, HEOOXOAMMBIX IS
000CHOBAaHMS U PACCMOTPEHHU KAJI00bI

42.1. 3asBuTenp BrpaBe 00paTuThCs B Opral, MHOrO()yHKIIMOHAIBHBIA HEHTP 32 NOJyYeHHEM
nHpopMallMd M JIOKYMEHTOB, HEOOXOJMMBIX il OOOCHOBAaHHS M PAaCCMOTPEHHS >KaioObl, B
MMCbMEHHOU popme, B TOM YHCIie TPU JIUUHOM OOpaIleHUH 3asiBUTENIS, WIIH B 3JIEKTPOHHOM BHJIE.

43. CnocoObl uHpopMHUpOBaHHMS 3asiBUTeJIel 0 NOPsSiAKe MOJAYM W PACCMOTPEHMS
7KaJ100bI

43.1. Uadopmanuio 0 IOpsIKe MOJaYd U PACCMOTPEHUS KAIOOBI 3asIBUTENH BIIPABE MOTYIUTh
Ha MH(OPMALIMOHHBIX CTEHJIAX, B MECTAaX MPEIOCTABICHUS MYHUIUNAIBbHON YCIYTH, MOCPEICTBOM
TeaeOHHOMN CBS3HU, MPU JIUYHOM OOpAIEHUH, TOCPEACTBOM MOYTOBOU CBS3U, B DJIEKTPOHHOM BHJIE
(EII'Y, PIII'Y, odunmanpHeiii caiit Oprana, opunuaneueiii cat I'bBY PK «M®Ily, snexkrponHas
nouta Oprana).



[punoxenne Ne 1

K aJMUHUCTPATUBHOMY pErJIaMEHTY IIPEI0CTaBICHUS
MyHULMIIAIbHON yenyru «lIpenocraBinenue
INUCbMEHHBIX Pa3bsCHEHUIN HAJIOTOIUIATEIbIIUKAM 1O
BOIIPOCaM MPUMEHEHHUS] HOPMATUBHBIX [TPABOBBIX
akToB [104TOBCKOrO CEIBCKOrO MOCENEHUs O
MECTHBIX HaJlorax u cOopax»

B Anmunuctpanuio  IIo4TOBCKOTO  CEIBbCKOTO
HIOCEJICHUs
oT

(®UO ¢pusnueckoro nuia)

(®UO pykoBoaUTENS OpraHU3ALINH)

(anpec)

(KOHTaKTHBIN TenedoH)
3ASBJIEHUE

[Ipoury mpe1ocTaBUTh MUCbMEHHBIE Pa3bsICHEHUSI TPUMEHEHHSI HOPMAaTUBHBIX IIPABOBBIX aKTOB
[TouroBckoro CEJIbCKOTO MoceNeHust 0 MECTHBIX Hajorax u cbopax

K 3agsnenmro Impujiararo:

HacrosimuMm 3asBrnenuem a0 corjacue Ha oOpabOTKY MEPCOHANBHBIX JAHHBIX B COOTBETCTBHH C
®denepanbHbiM 3aKOHOM 0T 27.07.2006 roma Ne 152-®D3 «O niepcoHaabHBIX JAHHBIX).

Cnoco0 MOJIYYCHUS OTBCTA:

- IyTe€M BPYUYEHUs Ha PYKH B MIOMEIIEHUH AJMUHUCTpAIUU

- HYTéM MMHUCBbMEHHOI'O IIOYTOBOI'0O OTIIPABJICHUSA IPOCTHIM MHNCHMOM

« »

(mata) (moamuce) (pacmmdpoBKa MOMUCH)



[punoxenne Ne 2

K a/IMUHUCTPATUBHOMY PETJIaMEHTY MPEI0CTaBICHUS
MyHULMIIAIbHON yenyru «lIpenocraBinenue
NUCHMEHHBIX Pa3bsICHEHUH HAIOTOIUIATENBIINKAM 10
BOIIPOCaM MPUMEHEHHUSI HOPMATHBHBIX IPABOBBIX
akTOB [109TOBCKOTO CEIBCKOTO MOCETIECHUS O
MECTHBIX HaJlorax u cOopax»

PACIIMCKA B IOJIYUYEHUU TOKYMEHTOB
Ne oT
(coomeemcmeyem peKeu3uman,

VKA3AHHBIM 8 JHCYPHAle pecucmpayu)
Brigana

(D.U.0. 3as6umens)

[IepedyeHb JOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIEM CAMOCTOSATEIIBHO:

No ok owhRE

[lepevyeHb JOKYMEHTOB, KOTOpBIE OyIyT MOJIYYEHBI 10 MEKBEIOMCTBEHHBIM 3aIIPOCaM (3ANOJIHAEHICS
8 cayuae, eciu makue OOKYMEHMbl He Obliu Npeocmasienvl 3aseumenem no coOCMEeHHOl
uHUYyuamuee).

No ook owhdE

(Ooncrocmsn, D.H.O. dondcnocmuoeo auya, noOnucsy
8b10a6ULE20 PACTUCKY)



	Административный регламент
	предоставления муниципальной услуги «Предоставление письменных разъяснений налогоплательщикам по вопросам применения нормативных правовых актов Почтовского сельского поселения о местных налогах и сборах»
	Обращение за получением муниципальной услуги может осуществляться с использованием электронных документов, подписанных электронной подписью в соответствии с требованиями Федерального закона «Об электронной подписи» от 06.04.2011 № 63-ФЗ и требованиями...
	к административному регламенту предоставления муниципальной услуги «Предоставление письменных разъяснений налогоплательщикам по вопросам применения нормативных правовых актов Почтовского сельского поселения о местных налогах и сборах»
	к административному регламенту предоставления муниципальной услуги «Предоставление письменных разъяснений налогоплательщикам по вопросам применения нормативных правовых актов Почтовского сельского поселения о местных налогах и сборах» (1)
	(соответствует реквизитам,
	указанным в журнале регистрации)

